
 
  

 

 
"This institution is an equal opportunity provider, and employer.  To file a complaint of discrimination, write: USDA, Director, Office of Civil 

Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, or call (800) 795-3272 (voice) or (202) 720-6382 (TDD)." 

 

Town of Clayton 
405 Riverside Drive 

Clayton, New York 13624 
Telephone: (315) 686-3512 

Fax: (315) 686-2651 
www.townofclayton.com 

Town Supervisor 
Timothy Doney  
Town Board Members 
Kenneth Knapp 
Donna Patchen 
James Kenney 
Kathleen LaClair 
 

Town Clerk 
Megan Badour  

   TOWN BOARD REGULAR MEETING AGENDA 
Wednesday, August 14, 2024 • 5:00pm • Cerow Recreation Park Arena 

1. Pledge of Allegiance 
 

2. Guests:    
 

3. Town Clerk 
A. Correspondence that Needs Recording 
B. Minutes from 7/24/2024 Board Meeting 

 

4. Public: Comment on Agenda Items 
 

5. General Discussion Items: 
A. Bills & Transfers 

i. Abstract #8 of 2024 in the amount of $411,097.37 
ii. Transfers: N/A 

iii. Budget Amendment: N/A 
iv. New Accounts/Special Entries: N/A 

B. Supervisor’s Report & Bank Reconciliations: July 2024 
C. Balance Sheets: July 2024 
D. Resignations & Appointments 

i. Resignations:  
ii. Positions/Appointments:  

iii. Rate Changes:  
E. Training: N/A 
F. L. Arnot Leave of Absence  
G. Fuel Bids 
H. Marina Utility Upgrade Bid Results 
I. Zoning Ordinance Amendment SEQR Long EAF Part I, II & III  
J. Public Hearing @ 5:15 PM for Local Law: Zoning Ordinance Amendment 
K. Set Budget Workshop Dates 
L. DEC Water Quality Improvement Project Letter 
M. August 28th Meeting at Depauville Library Reminder 

 

6. Supervisor’s Report: Highway, Consolidated Health District, Youth Commission & Antique Boat Museum 
 

7. Department Head Reports:   
A. Highway Superintendent: Steve Dorr 
B. Buildings & Grounds: James Jones 
C. Assessor: Alexander Marchenkoff 
D. Codes/Zoning: Richard Ingerson 

 

8. Council Reports: 
A. Councilman Knapp: Libraries & Chamber of Commerce 
B. Councilwoman Patchen: Buildings & Grounds, Cemeteries, and Purchasing & Personnel 
C. Councilman Kenney: Safety Coordinator, Planning/Zoning, and Sewer Districts 
D. Councilwoman Laclair: TIERS, Paynter Center, and CLDC 

 

9. Public:  Submitted Requests to Address the Board 
10. Adjournment       Next Meeting:  Wednesday August 28, 2024 @ 5:00pm Depauville Library 





























































































































































































---------- Forwarded message ---------
From: Smith-Gagnon, Jacqueline M (DEC) <Jacqueline.Smith-Gagnon@dec.ny.gov>
Date: Mon, Aug 12, 2024 at 11:39 AM
Subject: FW: C02763GM - Town of Clayton WQIP
To: support@townofclayton.com <support@townofclayton.com>
Cc: rjc@fourthcoast.com <rjc@fourthcoast.com>, Nichole Jobson <nlj@fourthcoast.com>

Dear Tim Doney,
 
Please see the below email.  Our apologies for not originally sending it to you.
 
Jackie
 
Jacqueline Smith-Gagnon, P.E.
Environmental Engineer, Division of Water
 
New York State Department of Environmental Conservation
317 Washington Street, Watertown, NY 13601
P: (315) 785-2403 | F: (315) 785-2422 | jacqueline.smith-gagnon@dec.ny.gov

www.dec.ny.gov |   |   | 
 
 
 
From: Gottwick, Constanze (DEC) <Constanze.Gottwick@dec.ny.gov>
Sent: Thursday, August 8, 2024 12:20 PM
To: lpeterson@townofclayton.com
Cc: Smith-Gagnon, Jacqueline M (DEC) <Jacqueline.Smith-Gagnon@dec.ny.gov>
Subject: C02763GM - Town of Clayton WQIP
 
Dear Lance,
 
Congratulations on receiving a grant award from DEC’s Water Quality Improvement Project (WQIP). Your grant award
of $ 842,485 is for the Town of Clayton, Hamlet of DePauville Wastewater Treatment Facility Disinfection and is assigned
contract number C02763GM. Please use this contract number in all future correspondence. 
DEC has all the information you will need to move forward with your grant on the NYS DEC web site at NYS DEC Water
Quality Improvement Program Information. 
 
To access your grant, you must enter into a state assistance contract with DEC which is administered via the Statewide
Financial System (SFS). All grant recipients should visit the NYS Grants Management Applicant Resources webpage and
become familiar with SFS Handbook. I am your point of contact and look forward to working with you to get this contract in
place. My contact information is at the end of this email. 
 
To execute your grant, DEC requires the following insurance, workplan and budget information which must be completed and
attached to your contract in SFS.  You are also required to enter the required budget and workplan details in SFS. 
 
Insurance forms  
 
Workers Compensation Benefits - Worker's Compensation coverage must be provided for work to be performed in New
York State. Grant recipients must provide and maintain full New York State coverage during the life of this contract for the
benefit of such employees as are required to be covered by the New York State Worker's Compensation Law. Evidence of
Worker's Compensation and Employers Liability coverage must be provided on one of the following forms specified by the
Chairman of the New York State Worker's Compensation Board: 
 

Table of the Worker's Compensation Forms 
Form #  Form Title 
C-105.2  Certificate of Worker's Compensation Insurance 
U-26.3  State Insurance Fund Version of the C-105.2 form 
SI-12/GSI-105.2  Certificate of Worker's Compensation Self-Insurance 
CE-200  Certificate of Attestation of Exemption (no employees) 
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All of the above referenced forms (except CE-200 and SI-12) must name: The NYS Department of Environmental
Conservation, 625 Broadway, Albany, NY  12233-3500 as the Entity Requesting Proof of Coverage (Entity being listed as
the Certificate Holder).   
Please note that ACORD forms are NOT acceptable proof of New York State Workers’ Compensation Insurance coverage.  

Disability Benefits - Disability Benefits coverage must be provided for work to be performed in New York State. Grant
recipients must provide and maintain full New York State coverage during the life of this contract for the benefit of such
employees as are required to be covered by the New York State Disability Benefits Law. Any waiver of this requirement must
be approved by DEC and will only be granted in unique or unusual circumstances. Evidence of Disability Benefits coverage
must be provided on one of the following forms specified by the Chairman of the New York State Worker's Compensation
Board: 

 Table of Disability Benefit Forms 
Form #  Form Title 
DB-120.1  Certificate of Disability Benefit Insurance 
DB-155  Certificate of Disability Benefit Self-Insurance 
CE-200  Certificate of Attestation of Exemption (no employees) 

Commercial General Liability Insurance –Provide a General Liability Certificate of Insurance listing “The State of New York
and the NYS Department of Environmental Conservation, 625 Broadway, Albany, NY  12233-3500” as additional insured and
Certificate Holder.  The Description of Operations Box must reference “All work relative to Contract C02763GM.  The State of
New York and the NYS Department of Environmental Conservation, 625 Broadway, Albany, NY  12233-3500 are listed as
additional insured.” 
Commercial General Liability Additional Insured Endorsement – Provide an Additional Insured Endorsement (a document
separate and apart from the Certificate of Insurance bearing the language necessary to record a change in an insurance
policy) naming “The State of New York and the NYS Department of Environmental Conservation, 625 Broadway, Albany, NY 
12233-3500 as additional insured. The policy #s must be typewritten on the endorsements. 
Commercial General Liability Notice of Cancellation Endorsement – Provide a 30-Day Notice of Cancellation
Endorsement (a document separate and apart from the Certificate of Insurance bearing the language necessary to record a
change in an insurance policy) providing “The State of New York and the NYS Department of Environmental Conservation,
625 Broadway, Albany, NY 12233-3500” with a minimum of 30-day notice of cancellation.  The policy #s must be typewritten
on the endorsements. 
Should you require any assistance with fulfilling insurance requirements, please contact the Department’s Bureau of Contract
and Grant Development by phone at 518-402-9247.  The Bureau can assist you by further explaining the insurance
requirements, providing example ACORD and endorsement forms, or contacting your insurance company directly. Please
include the contract number in the subject line of all correspondence. 

Workplan and Budget  

The work plan and budget worksheets below should first be drafted offline (not in SFS) in coordination with DEC staff.
Applicants should then use the completed forms to help enter the project work plan and budget information into SFS.  
Linked below is guidance about preparing a project workplan and budget, both of which should be consistent with your original
grant application as well as links to blank budget and work plan templates:  
Budget Worksheet Tutorial 
Attachment B-1-Expenditure Based Budget (PDF) 
Attachment C - Work Plan (PDF) 
Completing the budget and work plan and using them as companion work sheets will help you enter information into SFS.
Since the workplan and budget will need approval, please communicate with the DEC Regional Project Manager assigned to
your project as you develop these documents. The Regional Project Manager is copied on this email.  I have also included
their contact information below. 

Vendor Responsibility Questionnaires 

DEC requires a Vendor Responsibility Questionnaire (PDF) for both construction and non-construction sub-contracting entities
and for all not-for-profit grant recipients. The sub-contractor must submit the appropriate questionnaire, either construction or
non-construction, to the grant recipient for each sub-contract that equals or exceeds $100,000. Sub-contractors/vendors and
all not-for-profit grant recipients should be registered in the New York State VendRep System. The grant recipient then must
upload each original signed and notarized questionnaire. We prefer vendors file the required Vendor Responsibility
Questionnaire online via the New York State VendRep System. If the sub-contractor completes the questionnaire online,
the grant recipient shall provide a copy of the system certification to DEC. Additional information is available on the NYS Office
of the State Comptroller's VendRep webpage 

MWBE Reporting 
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Minority and Women-Owned Business Enterprises/ Equal Employment Opportunity Program Requirements - This page
provides instructions and forms for reporting compliance with the M/WBE program.  
An M/WBE-EEO Staffing Plan (PDF) and Policy Statement (PDF) must be completed and uploaded to the Grants
Management System prior to contract execution.  An MWBE Utilization Plan is required to be submitted prior to contract
execution. To submit an MWBE Utilization Plan, log in to NYSCS. For further guidance, refer to the attached Utilization Plan
manual. Contact MWBE@dec.ny.gov if the plan is not visible on the dashboard. 
Please remember: There is a 30% goal on all WQIP grant contract awards unless otherwise determined. It is crucial to
emphasize that adherence to NYS Executive Law Article 15-A mandates MWBE compliance through the demonstration of
thorough Good Faith Efforts (GFE). Simply advertising in the NYS Contractor Reporter will not suffice. Grantees and
contractors must actively engage and solicit MWBEs and SDVOBs for subcontracting opportunities within the grant contract
budget to ensure compliance. Please feel free to use the attached Good Faith Efforts Guide and MWBE Solicitation Log to
track GFE.  
For assistance in ensuring compliance with GFE or creating an MWBE vendor list for solicitation, please
contact MWBE@dec.ny.gov. This is highly recommended. 
SDVOB Reporting 
Contractors with a SDVOB subcontracting goal established within their contract must make good-faith efforts to subcontract
SDVOBs for the percentage of the contract outlined in the SDVOB section of the contract. Contractors must complete and
upload the SDVOB Utilization Plan in SFS prior to the contract execution. SDVOB-101 Quarterly Compliance forms will be
submitted to sdvob@dec.ny.gov on the 10th of the month following each quarter. 
Please remember: There is a 6% goal on all WQIP grant contract awards unless otherwise determined. It is crucial to
emphasize that adherence to NYS Veteran Services’ Law, Article 3 mandates SDVOB compliance through the demonstration
of thorough Good Faith Efforts (GFE). Simply advertising in the NYS Contractor Reporter will not suffice. Grantees and
contractors must actively engage and solicit MWBEs and SDVOBs for subcontracting opportunities within the grant contract
budget to ensure compliance. Please reach out to SDVOB@DEC.NY.GOV with any questions. 
Please complete these items within 90 days of the date of this email. DEC reserves the right to withdraw a grant
award if a grant recipient does not complete these items by the deadline. 
 
If you have administrative, financial or contract process related questions please contact me
at constanze.gottwick@dec.ny.gov or 518-402-9160  If you have technical questions about the workplan please contact your
DEC Regional Project Manager Kristen Martinez or 518-402-8099.  
 
If you are not the appropriate contact for this grant, or other people should be included (such as a person with day-to-day
knowledge of the project), please let me know and I will update any future correspondence.  
 
Thank you and I look forward to working with you. 
 
 
Constanze Gottwick
Project Manager 2, Fiscal Planning and Management
Bureau of Water Assessment and Management
 
New York State Department of Environmental Conservation
4th Floor, 625 Broadway, Albany, NY 12233-3502
P: (518) 402 9160 |  constanze.gottwick@dec.ny.gov

www.dec.ny.gov |   |   | 
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