
 
  

 

 
"This institution is an equal opportunity provider, and employer.  To file a complaint of discrimination, write: USDA, Director, Office of Civil 
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Town of Clayton 
405 Riverside Drive 

Clayton, New York 13624 
Telephone: (315) 686-3512 

Fax: (315) 686-2651 
www.townofclayton.com 

Town Supervisor 
Lance Peterson  
Town Board Members 
Kenneth Knapp 
Donna J. Patchen 
James Kenney 
Kathleen LaClair 
 

Town Clerk 
Megan Badour  

   TOWN BOARD WORKSHOP MEETING AGENDA 
Wednesday, May 24, 2023 • 5:00pm • Cerow Recreation Park Arena 

 

1. Pledge of Allegiance 
 
2. Town Board Workshop Meeting 

 
A. Guests:  Jake Tibbles, TI Land Trust & John Peach, Save the River (Blind Bay Update) 

 
B. Town Clerk 

 
i. Correspondence that needs recording 

ii. Minutes from 5/10/2023 Regular Meeting 
 

C. Public: Comment on Agenda Items 
 

D.     Workshop Discussion Items 
 
i. Pontoon Boat Bids 

ii. Skidsteer Bids 
iii. Dock Marketing Agreement 
iv. Appointed Board Terms 
 

 

E. Public: Comment on Agenda Items 
 
 

3. Adjournment        
Next Board Meeting:  Wednesday, June 14, 2023 @ 5:00pm at Cerow Recreation Park Arena 



























Town of Clayton Regular Meeting Minutes 
 

Wednesday, May 10, 2023 
 

The Town Board of the Town of Clayton held their regular meeting at 5:00 PM, at Cerow Recreation Park 
Arena, located at 600 Eastline Rd., Clayton, NY.  
 
The following persons attended: 
 
Lance Peterson  Megan Badour   James Jones  Noreen Yost 
James Kenney  Alicia Dewey   Paul Luck  John Yost 
Donna Patchen   Pamela McDowell Steve Dorr, Sr.  Jane Leahy 
J Eschenberg  John Forkey  Kevin Forkey  Christopher Matthews  
 
1. Pledge of Allegiance: Supervisor Peterson opened the meeting with the Pledge of Allegiance  
 
2. Guests: N/A 
 
3. Town Clerk:  
A. Correspondence: 

1. Letter from the Village of Clayton, Re: EDUs decreasing for Pool and Ice Arena (see attached) 
2. Charter Communications update (see attached) 
3. National Grid- Notification of Routine Tree Maintenance (see attached) 
4. Thousand Islands High School SADD Lock-In Donation request (see attached) 

B. Minutes: 
1. Minutes from 4/26/2023 Regular Meeting to be approved. Motion made by Donna Patchen, 

seconded by James Kenney. Motion carried.  
 

4. Public: No comment on agenda items. 
 
5. General Discussion Items: 

A. Bills and Transfers: 
 i. Abstract #4 of 2023 
 Motion was made by James Kenney, seconded by Donna Patchen, to approve Abstract 
 #4, in the amount of $673,900.41. Motion carried. 
 ii. Transfers: N/A 
 iii. Budget Amendment: N/A 
 iv. New Accounts/Special Entries: N/A 
B. Supervisor’s Report & Bank Reconciliations: 
Motion was made by Donna Patchen, seconded by James Kenney to approve this for April 2023. 
Motion carried. 
C. Balance Sheets: April 2023 
D. Resignations; Appointments & Rate Changes: 
 i. Resignations: N/A 
 ii. Positions/Appointments:  

a. Seasonal Lifeguards & Dock Attendants- 
Motion to approve hiring the following seasonal staff: 

Lifeguards 



Cortney Evans-Eppolito Pool Director - $20.00 
Franchesca Cartaya Head Guard – 18.00 
Claire Pettit Lifeguard - $17.00 
Abigail McCarthy Lifeguard - $17.00 
Mackenzie Allen Lifeguard - $17.00 
Emily Durr Lifeguard - $17.00 
Grace Folsom 1st year Lifeguard - $15.00 
Anna Huizenga 1st year Lifeguard - $15.00 
Maureen Bishop Swim Lessons Only - $17.00 
Dock Attendants 
Jack Bashaw - $15.00 
Traigh Kittle - $15.00 
Sean Loveland - $15.00 
Luc Natali - $15.00 
Cooper Swenson - $15.00 

made by Donna Patchen, seconded by James Kenney. Motion carried. 
 

b. Seasonal Mowing: 
Motion to approve Donald Marshall and John Keszler PT Seasonal Mowing 
$20/hour, made by James Kenney, seconded by Donna Patchen. Motion 
carried. 

iii. Rate Changes: Motion was made to approve step increase of $.50/hour for Ethan 
Forbes effective 5/29/2023. 

E. Training: N/A  
F. AUD Approval: 
Motion was made by James Kenney, seconded by Donna Patchen to approve the AUD for the 
fiscal year ended 12/31/2022. Motion carried. 
G. Skid steer bid: 
At this time, Highway Superintendent, Steve Dorr, requested additional time to review 
submitted quotes. 
H. Pontoon Boat Bid: 
Motion to put the pontoon boat out to bid with a reserve of $10,000.00 and a return date of 
May 22,2023 @ 2:00 pm made by Donna Patchen, seconded by James Kenney. Motion carried. 
I. Highway: 10 Hour Days: 
Effective May 1, 2023, the Highway Department has returned to (4) 10-hour days a week. 
J. Transfer Site Free Day: 
Motion to approve Transfer Site Free Day for June 2, 2023 made by James Kenney, seconded by 
Donna Patchen. Motion carried. 
K. ADA Compliant Aluminum Gangway: 
Motion to award bid of the ADA Compliant Aluminum Gangway for the Grindstone Island Boat 
Launch project to Technidock, Inc., the lowest qualified bidder, made by James Kenney, 
seconded by Donna Patchen. Motion carried. 
L. CLDC Funding Request: 
Motion to approve funding in the amount of $1,000.00 to the CLDC to support a study to 
document the changes in population and to determine the current issues with the local housing 
market made by Donna Patchen, seconded by James Kenney. Motion carried. 
 

6. Supervisor’s Report: N/A 



 
7. Department Head Reports: 
A. Highway Superintendent: Steve Dorr- Crew is working on Grindstone: 4 docks are in at the town dock 
there and the fingers will be installed this week. Additionally, all the trash that was left at the top of the 
hill has been removed. 
B. Buildings & Grounds: James Jones- Parking lot sealing/striping will commence tomorrow at Cerow 
Recreational Park. At the park, the new playground equipment has also been installed. Sound system at 
the arena has been upgraded.  Alpine fence work has begun at the transfer site. Docks are up and 
running. 
C. Assessor: Alexander Marchenkoff- N/A 
D. Codes/Zoning: Richard Ingerson-N/A 
 
8. Council Reports 

• Councilman Knapp: Absent 

• Councilwoman Patchen: Please see Mr. Jones report. 

• Councilman Kenney: No updates at this time. 

• Councilwoman LaClair: Absent 
 

9. Public:  
Paul Luck: Mr. Luck wished to express concern to the board with regard to the current assessment 
process. Mr. Luck had requested a meeting with GAR to be able to ask questions and learn about the 
assessment process, no public meeting to date. Mr. Luck asked for the percent increase in the total new 
assessed value, that could not be provided. Mr. Luck expressed concern with the wide variations in per 
square foot values. Mr. Luck shared concern with unanswered questions with regard to assessments and 
the process as a whole. 
John Forkey: Mr. Forkey presented support for Gunns Corner Solar Project. Mr. Forkey expressed the 
benefits he believed to be provided to the area as a whole while not impacting the vision of Clayton as 
this is a bit away from the general center of commerce.  
Jane Leahy: Ms. Leahy expressed concern for the Gunns Corner Solar Project and what she believed to 
be hazardous to the ground water and river.  
 
10. Adjournment: 
Motion was made by Donna Patchen, seconded by James Kenney to adjourn at 5:28 PM. Motion carried. 
 
Next Meeting: Wednesday, May 24, 2023 at 5:00PM. 

 

































































Wintergreen Digital Media
180 North Ave
Duanesburg, NY 12056
315-222-4066
lindsey@wintergreendigitalmedia.com

Scope Of Work

The following scope describes the work that will be completed by Wintergreen Digital Media for
Clayton Harbor Municipal Marina fromMay 15, 2023 to October 31, 2023.

Social Media Management
$400/month

● Maintain a monthly calendar for Facebook post content
● Draft & schedule posts as designated on the shared calendar or G sheet
● Track post engagement to optimize future posts
● Average 4-5 posts per week

Email Marketing
● Manage email content that is provided to boaters from the marina

o Include local businesses from advertising campaign

Local Business Advertising - Digital Ad Management
o Offer print & digital advertising space via Facebook and email marketing to Clayton

businesses
o Create advertising deck with pricing and format -including brochure, poster ad and

digital options
o Contact local businesses with opportunity, anyone that signs up will be billed the

agreed ad price from the Town of Clayton directly.

Budget
● Social Media Management Marketing

Will be billed at a rate of $400/month.

● Graphic Design, Content Creation, and Other Digital Marketing
Will be billed at a rate of $68/hour.

● Administrative Work
Will be billed at a rate of $38/hour.
This would include advertising sales to local businesses.

Total project not to exceed $3,200.00.




