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www.townofclayton.com

Megan Badour

TOWN BOARD WORKSHOP MEETING AGENDA
Wednesday, April 26, 2023 ¢ 5:00pm ¢ Town Hall

1. Pledge of Allegiance
Guests: Anne Waling: Northland Power
3. Town Clerk
A. Correspondence that Needs Recording
B. Minutes from 3/22/2023 Regular Meeting
4. Public: Comment on Agenda Items
General Discussion Items:
A. Financials D. Resignations, Appointments & Rate Changes
i. Abstract #4 of 2023 in the amount of i. Resignations & Appointments:
$292,246.02 a. Nick Reddick, Zoning
ii. Transfers: Board
i. Depauville Sewer Savings to b. Christopher Matthews,
Checking 5$9,442.64 BAR
ii. A200.02 CD to REDI ii. Rate Changes: N/A
Shoreline Checking E. Training:
HR200.01 515,248.40 i. In-person training with Jefferson County
iii. Budget Amendment: N/A scheduled for April 27th
iv. New Accounts/Special Entries: F. Public Hearing LL3 2023 Prior Written Notice
i. Marine Transportation: @5:15pm
A5130.40 (Pontoon Boat & G. Poker Run Dock Use and Fee
Trailer Expenses) H. Poker Run Fireworks Application and Fee
v. Bids: Waiver Request
i. Skidsteer for Highway I.  Pontoon Boat Bids
Department J.  Route 12 Water Survey Status
B. Supervisor’s Report & Bank Reconciliations: K. Depauville Sewer Income Survey
March 2023 (draft) L. DECEV Charging Grant Award
C. Balance Sheets: March 2023 (draft) M. Sexual Harassment Policy Update
6. Supervisor’s Report: Highway, Consolidated Health District, Youth Commission & Antique Boat Museum
7. Department Head Reports:
A. Highway Superintendent: Steve Dorr
B. Buildings & Grounds: James Jones
C. Assessor: Interim Alexander Marchenkoff
D. Codes/Zoning: Richard Ingerson
8. Council Reports:
A. Councilman Knapp: Libraries & Chamber of Commerce
B. Councilwoman Patchen: Buildings & Grounds, Cemeteries, and Purchasing & Personnel
C. Councilman Kenney: Safety Coordinator, Planning/Zoning, and Sewer Districts
D. Councilwoman LaClair: TIERS, Paynter Center and CLDC
9. Public: Submitted Requests to Address the Board
10. Adjournment

Next Board Meeting: Wednesday, May 10, 2023 @ 5:00pm at Cerow Recreation Park Arena

"This institution is an equal opportunity provider, and employer. To file a complaint of discrimination, write: USDA, Director, Office of Civil
Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, or call (800) 795-3272 (voice) or (202) 720-6382 (TDD)."
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April 17, 2023
Lance Peterson
Town Supervisor - Town of Clayton
405 Riverside Dr
Clayton, NY 13624

Enclosed is the Dog Control Officer Inspection Report completed on 04/11/2023. This
inspection relates to Agriculture and Markets Laws and Regulations which may be viewed on
the website below.

As the report indicates, DCO services were rated “Satisfactory”. Please make note of any
comments listed on the report.

Dog control officer services are subject to inspection by this agency on a regular basis.
Please notify this office within 30 days of any changes in DCO services.

If you have any questions regarding this inspection, please call me.

Paulina Renggli

Animal Health Inspector
(315) 916-3204

Division of Animal Industry | 10B Airline Dr. Albany, N.Y., 12235 (518) 457-3502 | www.agriculture.ny.gov
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DIVISION OF ANIMAL INDUSTRY
10B AIRLINE DRIVE, ALBANY, NY 12235

DOG CONTROL OFFICER INSPECTION REPORT - DL-89
Rating: Satisfactory365 Purpose: Inspection

DATE/TOA: 4/11/23 2:00 pm

Betsy Ring Inspector: Paulina Renggli Inspector #: 71
10402 County Route 8
Chaumont NY 13622

These are the findings of an inspection of your facility on the date(s) indicated above:

1. Equipment is available for proper capture and holding Yes
2. Dogs are held and transported safely Yes
3. Equipment maintained in clean and sanitary condition Yes
4. Veterinary care is provided when necessary Yes
5. Dogs are euthanized humanely Yes
6. Complete seizure and disposition records are maintained for all seized dogs Yes
7. Dogs transferred for purposes of adoption in compliance with Article 7 Not Applicable
8. Redemption period is observed before adoption, euthanasia or transfer Yes
9. Owners of identified dogs are properly notified Yes
10. Redeemed dogs are licensed before release Yes

11. Proper impoundment fees paid before dogs are released Yes



DL-89 Page 2 of 2

Town - City - Village Information for Inspection:

TCV CODE TCV NAME

2204 Town of Brownville
2205 Town of Cape Vincent
2207 Town of Clayton

2213 Town of Lyme

Additional Information for Inspection:

Number of Dogs Seized:
Number of dogs seized since previous inspection: Brownville-7 Cape Vincent-1 Clayton-2 Lyme-1

Associated Municipal Shelter(s):
Name of Shelter(s): Dan Moyer Pound

Holding Facility:
Dogs held before transport to shelter? (Yes/No): Yes
Location(s): Town of Lyme Transfer Station- 27990 County Rd 57, Three Mile Bay

REMARKS:
N/A= Shelter handles

REPRESENTATIVE PRESENT FOR INSPECTION: Betsy Ring REVIEWED BY:  Emily Cacchione
TITLE: DCO REVIEWED DATE: 04/14/2023



Date: Monday, April 17, 2023
Subject: Governor Hochul Announces $425 Million in Grants for Critical Water Infrastructure Projects Statewide

To: townclerk@townofclayton.com

@Ex’o‘ﬁm"‘ Environmental
greorrnt | Facilities Corporation

Governor Hochul Announces $425 Million in Grants
for Critical Water Infrastructure Projects Statewide

Next Round of Water Infrastructure Improvement and
Intermunicipal Grant Programs Bolstered by First
Spending of the Environmental Bond Act

Applications to Go Live on May 3

Governor Kathy Hochul today announced $425 million will be made available through
the next round of the State's Water Infrastructure Improvement and

Intermunicipal Grant programs, bolstered by the first spending under the Clean Water,
Clean Air, and Green Jobs Environmental Bond Act of 2022. This infusion of public
funds will continue to help make water infrastructure investments more affordable for
local governments, strengthen resiliency, combat climate change and create jobs in
the manufacturing, engineering, construction, plant operations, and related industry
sectors.

"Thanks to the voter-approved Environmental Bond Act, this enhanced round of grant
funding will help transform communities across New York State and benefit
generations of New Yorkers," Governor Hochul said. "One of the main components of
the Bond Act is providing significant funding for water infrastructure, and this funding
will help communities build stronger and smarter to ensure safe drinking water

and wastewater facilities can withstand the impacts of climate change."

New Yorkers overwhelmingly approved the $4.2 billion Environmental Bond Act in
November 2022. State agencies, local governments, and partners will be able to
access funding to protect water quality, help communities adapt to climate change,
improve resiliency, and create green jobs. Bond Act funding will support new and
expanded projects across the state to safeguard drinking water sources, reduce
pollution, and protect communities and natural resources from climate change.

The Environmental Facilities Corporation (EFC) administers the Water Infrastructure
Improvement (WIIA) and Intermunicipal Grant (IMG) programs working closely with
the Departments of Health (DOH) and Environmental Conservation (DEC). WiIA and
IMG were established in 2015 and 2017, respectively, and have been funded by the
Clean Water Infrastructure Act (CWIA). The funding announced today includes $225
million from the governor's historic commitment to water quality infrastructure, and
$200 million from the Environmental Bond Act, which specifically named WIIA and




IMG programs as tools to help leverage water quality improvement and resilient
infrastructure funding.

An inter-agency working group comprised of multiple state agencies is currently
identifying needs for environmental funding across the state and developing program
logistics, including additional eligibility guidelines for how projects will be selected
and delivered, through a transparent and collaborative process. EFC on March 15
released draft WIIA/IMG Bond Act eligibility guidelines for public comment as part of

these efforts.

The infusion of Environmental Bond Act funding will help expand the WIIA/IMG grant
programs' legacy of modernizing aging systems and protecting drinking water. This
round will continue to prioritize grant awards for drinking water projects that address
emerging contaminants as well as critical wastewater projects. Disadvantaged
Communities will receive at least 35 percent of the benefits of the combined
WIIA/IMG and Environmental Bond Act funding.

Applications and full eligibility criteria will become available at efc.ny.gov on May 3.

Environmental Facilities Corporation President & CEO Maureen A. Coleman

said, "EFC is excited to help make the first dollars from the Environmental Bond Act
available through our popular grant programs. EFC thanks Governor Hochul for
herproactive commitment to provide funding solutions to our municipal partners to
help them confront clean water issues head-on and get critical projects underway."

Department of Environmental Conservation Commissioner and EFC Board Chair
Basil Seggos said, "With record funding now available through the Environmental
Bond Act and sustained investments in state programs, municipalities have more
opportunities to implement necessary projects that protect water quality. DEC
continues to work with Governor Hochul, EFC, and our local partners to invest clean
water resources in our communities and advance environmental, public health, and
economic benefits."

Acting State Health Commissioner Dr. James McDonald said, "Everyone deserves safe
drinking water. It is vital to life and essential for creating and maintaining healthy
communities. These strategic investments in clean water infrastructure will help keep
projects affordable for communities across the state, laying the foundation for

building a stronger, healthier New York. | thank Governor Hochul for her continued I
commitment to the health and well-being of all New Yorkers, now and for years to |
come,"

Secretary of State Robert J. Rodriguez, "New York State's proactive investments in

clean water infrastructure are key to protecting clean drinking water, public health,

and environmental protection but also reflect the State's commitment to

creating healthy, sustainable and resilient communities. The infusion of $425 million

in public funds supported by the Clean Water, Clean Air, and Green

Jobs Environmental Bond Act of 2022 is making a difference in the lives of New i
Yorkers and in local governments efforts to strengthen their climate change l
resiliency." '

Executive Director of Citizens Campaign for the Environment Adrienne Esposito,
said, "The overwhelming public support for the environmental bond act in November
was a powerful, clear message that upgrading our wastewater and drinking water
infrastructure is urgently needed. The public has spoken and now Governor Hochul
and our elected leaders are delivering on the bond act promises! The critical need for



clean water upgrades is widespread throughout New York communities, vastly
supported by the public and provides essential public health benefits. This is exciting
and welcomed news on Earth Week!"

New York State Association of Counties Executive Director Stephen J. Acquario

said, "Since its inception, the Water Infrastructure Improvement Act has been an
essential source of funding for drinking water and wastewater infrastructure projects
across New York State. This new round of grant funding will support local
governments' ongoing efforts to repair and replace aging pipes, pumps, and other
critical infrastructure, and install new treatment technologies that will help ensure our
communities have access to clean and safe water for generations to come. We
commend Governor Hochul for prioritizing investments in our water infrastructure
and putting funds from the historic Clean Water, Clean Air, and Green Jobs
Environmental Bond Act to good use for the people of New York."

New York's Commitment to Water Quality

New York continues to increase its investments in clean water infrastructure. In

the 2023 State of the State and her 2023-24 Executive Budget proposal, Governor
Hochul proposed an additional $500 million in clean water funding, bringing New
York's total clean water infrastructure investment to $5 billion since 2017. To leverage
these investments and ensure ongoing coordination with local governments, the
Governor proposed the creation of Community Assistance Teams to provide proactive
outreach to small, rural, and disadvantaged communities to help them access
financial assistance to address their clean water infrastructure needs. The initiative
was recently launched and outreach meetings are underway. Any community that
needs help with their water infrastructure needs is encouraged to contact EFC

at efc.ny.gov/CAT.

NYS Environmental Facilities Corporation | 625 Broadway, Albany, NY 12207

Unsubscribe townclerk@townofclayton.com

Update Profile | Constant Contact Data Notice

Sent by efcoutreach@efc.ny.gov powered by

o Constant
Contact

Try email marketing foi fiee today!



From: Kim, Alice <Alice.Kim@charter.com>

Date: Friday, April 14, 2023

Subject: 2023.04.14 Charter Price Change Notice (unret equip)
To:

Charter

April 14, 2023

Re: Charter Communications — Upcoming Change

Dear Municipal Official:

We value our customers and are committed to providing them with the latest products and technology, and we work hard to
keep prices as low as possible. Effective May 16, 2023, the price for unreturned residential embedded multimedia terminal

adapters (D3 and newer models, wired and wireless) will reduce by $1.00 per month.

We remain committed to providing excellent communications and entertainment services in your community. If you have any questions
about this change, please feel free to contact me at 315-634-6170 or via email at Alice . Kim@charter.com.

Sincerely,

oy 1

Director, Government Affairs
Charter Communications



From: Shauna L. Warriner <swarriner@municipalsolution.com>

Date: Mon, Apr 3, 2023 at 1:09 PM

Subject: Clayton T - Cost of Living Adjustment Notification

To: Lance Peterson, Sr. <lpeterson@townofclayton.com>, Alicia M. Dewey <amdewey@townofclayton.com>

Good Afternoon,

This is notification that the hourly rate will be adjusted per the Consumer Price Index Cost-of-Living (“COL")
adjustment per our prior contract.

While the COL calculates an $9 hourly rate increase, we are only increasing the hourly rate $5 to $140. We value our
relationship and are doing our best to keep rates as low as possible while still maintaining affordability and detailed
attention to your undertakings.

You may refer to Labor Statistic Consumer Price Index — All Urban Consumers at https://www.bls.gov/data/
inflation _calculator.htm for current and future annual cost-of-living adjustments.

Thank you very much,

Shauna L. Warriner

Associate

Municipal Solutions, Inc.

Western New York Office

62 Main Street, LeRoy, New York 14482
Phone: 585-768-2136 / Fax: 585-394-4092

Finger Lakes Region Office

2528 State Route 21

Canandaigua, New York 14424

Phone: 585-394-4090 / Fax: 585-394-4092

www.municipalsolution.com
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1000 ISLANDS CHARITY POKER RUN | PO BOX 56 — CLAYTON, NY 13624 | WWW.100ISLANDSRUN.COM

Town of Clayton
405 Riverside Drive
Clayton, NY 13624

February 17, 2023

Dear Alicia,

We are writing to you to request permission for use of the Harbor Municipal
Marina and Docks for the 1000 Islands Charity Poker Run that is planned for July

13, 14, & 15, 2023.

As we have in past years, the Poker Run would rent and pay for the dock slips for
Thursday, Friday & Saturday.

Thank you for considering our request. | look forward to hearing from you soon.

Sincerely,
Alexandra Buduson
Secretary, 1000 Islands Charity Poker Run

1000 ISLANDS CHARITY POKER RUN BOARD OF DIRECTORS

Bobby Cantwell, President | Court Rutherford, Vice President
Alex Buduson, Secretary | Renee Lalonde, Treasurer | Jeff Morgan | Ken Lalonde




Town of Clayton

405 Riverside Drive

Clayton, New York 13624
(315) 686-3512
support@townofclayton.com

To Whom It May Concern,

I, Nick Reddick, am writing on behalf of my personal and developmental interest in becoming
more active in the community of Clayton, specifically in joining the Town/Village of Clayton Zoning Board
of Appeals. For the last three years, | have lived in the Village of Clayton, and | continue to be inspired
by the immense contributions our community offers to the North Country Region. With an accomplished
background in construction, | feel that | could be a tremendous asset to your board. \

As a brief personal background, | was born in March of 1992, and | have lived in Northern New
York for much of my life. 1 graduated high school in 2010 from Alexandria Central School District. | then
went on to SUNY Canton, where | completed a bachelor’s degree in Math and Science. Shortly thereafter,
| attended and graduated from SUNY ESF with a bachelor’s degree in Sustainable Construction
Management. During the course of my high school and university school breaks, | spent significant time
working for my father’s Construction Company, Con Tech Building System’s, Inc., learning the intricacies
of construction management, and developing a keen awareness of the construction industry.

After graduation from SUNY ESF, | worked for Holder Construction Group, LLC for 2 years on
multiple Data Center projects. While | gained incredible experiences from Holder Construction, | decided
to return home to Northern New York to help manage and operate the family construction business, Con
Tech Building System’s, Inc. Over the past 6 years with Con Tech Building, | have gained the trust of my
father to operate the business in a partnership with my brother, Tim. My current role at Con Tech is Vice
President of Project Management, where | oversee all eighty company employees. This position has
provided me the fortunate circumstance to expand my leadership capabilities, spearhead highly
technical projects, and demonstrate my professional passions.

Presented with the opportunity to grow and develop, | have dedicated my time to owning
responsibilities and acquiring professional integrity along the way. With consideration of my personal
character, professional experience, and strong interpersonal skills, | believe that | am an excellent
candidate to serve on the Town/Village of Clayton Zoning Board of Appeals. | look forward to speaking
with you further regarding my interests, and if desired, | happy to provide personal and professional
references at your request. | am greatly appreciative of your consideration, and please do not hesitate
to contact me at your convenience.

Sincerely,

-

Nick Reddick
512 Webb St Clayton, NY 13624
(315) 771-9087



NEW YORK STATE OFFICE OF GENERAL SERVICES
NOTICE OF APPLICATION FOR USE OF LAND UNDERWATER
PURSUANT TO THE PUBLIC LANDS LAW
ARTICLE 6 -- SECTION 75 (7b)
MARINAS, BOATHOUSES, LARGE DOCKS, DOCKS WITH MORE THAN 5 SLIPS

Check one:
X~ Existing facility

Expansion of existing facility
New facility

In the Matter of the Application of Vo el e Qﬂa\ @&%ﬂé»t CED.

for a grant of license in lands under the waters of L\ LosConsee Q’N&(

@ (City) (Village)( Ag“!fkgr\ County of ;ckgggv\ :

10 i, ok Cay o

NOTICE OF APPLICATION

WA
You are hereby notified that it is the intention of the undersigned to apply on the ¢

day of p'@f\ \ , 20 93 to the Commissioner of General Services, Albany, New York, for a
grant of license, pursuant to the provisions of Section 75, Subdivision 7(b), of the Public Lands Law in
under water land of the State of New York, described as follows (insert brief description of proposed
license area including dimensions and use):

Mae Depla
=S

T+ L:—: e cenMnued (3ve Yo Yy ndaile home e loale 4o
Aonk Baee bade

See A\Nache ’D\‘&u'lfu,) Eol Dirneodond

If you believe yourself to be adversely affected by reason of such grant of license to the undersigned, you
should, on or before the above date, file with the Commissionér of General Services, Albany, New York,
your written objection and your reason for opposing the granting of such license.

The adjacent upland of the undersigned is located at:

"’]'7(0( f)’Z\C@n’iﬂ\/f_
C\ra&-w\'\ VY \Zezy

Dated: M. 3 2023

Applicant
Post Office Address: Vo ey

L3 L><g¥la, CosneC w3 or¢2E"

Page 4

75-7b License Application {12/02/2021)
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Town of Clayton Workshop Meeting Minutes
March 22, 2023

The Town Board of the Town of Clayton held their regular meeting at 5:00 PM, in the board room,
located at 405 Riverside Dr., Clayton, NY, with the following persons present:

Lance Peterson Donna Patchen Kathleen LaClair
James Kenney Kenneth Knapp Megan Badour
Steve Dorr, Sr. Pamela McDowell Justin Taylor
Sylvia Cerow Hungerford Gunther Schaller Robert Campany
Gregory Day Mary Day Bruce Heaslip
Dewitt Withington Alicia Dewey

1. Pledge of Allegiance: The Supervisor opened the meeting at 5:00 PM and led the Assembly in
the Pledge of Allegiance.

2. Town Clerk:

A. Correspondence:
1. NYS DEC Annual Comprehensive Inspection (see attached)
2. Town Finance Schools (see attached)
3. Great Lakes Fishery Commission (see attached)
4. NYS Liquor Authority License: Spokes Craft Beer & Tapas (see attached)

B. Minutes from the 3/8/2023 Regular Meeting for approval. Motion was made by Donna
Patchen, seconded by Kathleen LaClair. Motion carried.

3. Public Comment on Agenda Items: N/A

4. Public Hearing on Local Law 2, 2023, Firefighter and Ambulance Worker Exemption on REAL

Property Taxes:

Motion was made by Kenneth Knapp, seconded by Kathleen LaClair to open the Public Hearing at

5:15 PM.

A. Justin Taylor: Mr. Taylor presented his support from the Fire Commission with regard to the
proposal of Local Law #2 2023, Firefighter and Ambulance Worker Exemption.

B. Gunther Schaller: Mr. Schaller encouraged that support of the proposal of Local Law #2 2023,
Firefighter and Ambulance Worker Exemption should be encouraged at the county and school
levels.

Motion to close public hearing at 5:20 PM made by Kenneth Knapp, seconded by James Kenney.

Motion carried.

Peterson-aye; LaClair-aye; Patchen-aye; Knapp-aye; Kenney-aye. Passed.

5. Workshop Discussion Items:
A. New Hire Status:
Motion was made by James Kenney, seconded by Kenneth Knapp to hire Brenton Horton and
Loren Hall as full-time MEOs at the Highway Department effective March 23, 2023, at
$22.06/hr. Motion carried.
B. Introduce Local Law 3, 2023 Prior Written Notice/Notice of Defects:



Local Law 3, 2023 Prior Written Notice/Notice of Defects introduced by Kathleen LaClair,
seconded by Donna Patchen. Public Hearing set for 4/26/23 @ 5:15 pm. Knapp-aye; Patchen-
aye; Kenney-aye. LaClair-aye; Peterson-aye. Passed. (See attached)

C. Depauville Sewer District EDU Audit:
Motion made by James Kenney, seconded by Kenneth Knapp to approve the Depauville Sewer
District EDU audit. Motion carried. (See attached)

D. Route 12 Sewer #2 Extension Survey Results:
Mr. Campany spoke to the results and encouraged additional surveys be completed with
regard to the water district to see if doing this in conjunction would be in the best interest of
the residents. (See attached)

C. Public Requests to Address the Board:
Mary Day: Mrs. Day spoke with regard to her concern on the preliminary assessments.
Gunther Schaller: Mr. Schaller also spoke with regard to concern with the revaluation. In
addition to this Mr. Schaller spoke with regard to the NYS Law with regard to meeting minutes.
Sylvia Cerow Hungerford: Mrs. Hungerford spoke with her regard to the property
assessments.

6. Motion was made by Donna Patchen, seconded by James Kenney to enter Executive Session at 5:44
PM. Motion carried.

7. Motion was made by Ken Knapp, seconded by Kathleen LaClair to close Executive Session at 6:10 PM.
Motion carried.

8. Motion was made by Ken Knapp, seconded by James Kenney to open regular meeting at 6:10 PM. No
actions were taken in executive session. Motion carried.

9. Adjournment:
Motion was made by James Kenney, seconded by Ken Knapp to adjourn at 6:11 PM. Motion carried.

Next Meeting: Wednesday, April 26, 2023 at 5:00PM.
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TOWN OF CLAYTON
NOTICE OF BID REQUEST

The Town of Clayton is soliciting bids for a new and unused 2023 Model skidsteer with a
minimum operating weight of 12,000 Ibs. and minimum horsepower rating of 100HP. The skidsteer will
be equipped with rubber tracks. This unit must have a radial lift design and a Tier IV final compliant
diesel engine with a minimum 10-gallon reserve tank. The skidsteer must have a high flow 40 gallon per
minute attachment circuit with secondary 23 gallon per minute attachment circuit.

The skidsteer will have an enclosed cab with heat and air conditioning, with overhead door
storage capacity, door requires Lexan safety glass. Included should be a LED lighting package, 5”
minimum color monitor with telematics package with 2-year minimum service.

The purchases shall have full pilot controls with anti-stall ability, hydraulic quick change
attachment ability, heavy duty dirt bucket with bolt on cutting edge and a 2-year minimum full warranty
included.

Any deviation from the listed specifications must be stated as part of the bid. Delivery must be
no more than thirty (30) days from the date of award.

Bids are due by Monday, May 1 by 2pm. Bids may be hand delivered or mailed to the Town
Clerk, 405 Riverside Drive, PO Box 379, Clayton, New York 13624. The Town of Clayton reserves the
right to accept or reject any and all bids, or any part thereof, if it is in the best interest of the Town.

BY ORDER OF THE TOWN BOARD
Megan Badour, Town Clerk
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Town of Clayton

405 Riverside Drive

Clayton, New York 13624
(315) 686-3512
support@townofclayton.com

To Whom It May Concern,

I, Nick Reddick, am writing on behalf of my personal and developmental interest in becoming
more active in the community of Clayton, specifically in joining the Town/Village of Clayton Zoning Board
of Appeals. For the last three years, | have lived in the Village of Clayton, and | continue to be inspired
by the immense contributions our community offers to the North Country Region. With an accomplished
background in construction, | feel that | could be a tremendous asset to your board.

As a brief personal background, | was born in March of 1992, and | have lived in Northern New
York for much of my life. | graduated high school in 2010 from Alexandria Central School District. | then
went on to SUNY Canton, where | completed a bachelor’s degree in Math and Science. Shortly thereafter,
| attended and graduated from SUNY ESF with a bachelor’s degree in Sustainable Construction
Management. During the course of my high school and university school breaks, | spent significant time
working for my father’s Construction Company, Con Tech Building System’s, Inc., learning the intricacies
of construction management, and developing a keen awareness of the construction industry.

After graduation from SUNY ESF, | worked for Holder Construction Group, LLC for 2 years on
multiple Data Center projects. While | gained incredible experiences from Holder Construction, | decided
to return home to Northern New York to help manage and operate the family construction business, Con
Tech Building System'’s, Inc. Over the past 6 years with Con Tech Building, | have gained the trust of my
father to operate the business in a partnership with my brother, Tim. My current role at Con Tech is Vice
President of Project Management, where | oversee all eighty company employees. This position has
provided me the fortunate circumstance to expand my leadership capabilities, spearhead highly
technical projects, and demonstrate my professional passions.

Presented with the opportunity to grow and develop, | have dedicated my time to owning
responsibilities and acquiring professional integrity along the way. With consideration of my personal
character, professional experience, and strong interpersonal skills, | believe that | am an excellent
candidate to serve on the Town/Village of Clayton Zoning Board of Appeals. | look forward to speaking
with you further regarding my interests, and if desired, | happy to provide personal and professional
references at your request. | am greatly appreciative of your consideration, and please do not hesitate
to contact me at your convenience.

Sincerely,

; .4;:7
/ o/
[ /o
/\j ~ |
/

Nick Reddick
512 Webb St Clayton, NY 13624
(315) 771-9087



TOWN OF.

TOWN OF CLA\'T}),\'
DOESOTAE Alicia Dewey <amdewey@townofclayton.com>
CLAYTON

BAR - Alternate

1 message

Christopher Matthews <cmsandgate@gmail.com> Wed, Apr 19, 2023 at 2:28 PM

To: "Alicia M. Dewey" <amdewey@townofclayton.com>
Alicia:
| am interested and willing to serve as an alternate on the Board of Assessment Review.
Thank you,

Chris Matthews



Prior Written Notice /
Notification of Defects Local Law

Section 1.

It is the intention of the Town Board to protect the health and safety of the community
by requiring actual written notice of defective and hazardous conditions existing on Town
owned, or maintained, properties. The receipt of actual written notice will enhance the
Town's ability to remedy dangerous conditions on all properties under the management and
care of Town personnel in an expeditious and safe manner. This Law is enacted pursuant to
Authority of NY Town Law §65-a and Municipal Home Rule Law §10.

Section 2.

Be it enacted by the Town Board of Clayton that no civil action shall be maintained
against the Town or any Town Official or Town Superintendent of Highways for damages
or injuries to person or property sustained by reason of any highway, street, crosswalk,
bridge, culvert being defective, out of repair, unsafe, dangerous or obstructed unless
written notice of such defective, unsafe dangerous or obstructed condition of such
highway, street, crosswalk, bridge or culvert was actually given to the Town Clerk or Town
Superintendent of Highways, and that there was a failure or neglect within a reasonable
time after the giving of such notice to repair or remove the defect, danger or obstruction
complained of; nor shall such action be maintained for damages or injuries to person or
property sustained solely in consequence of the existence of snow or ice upon any
highway, street, crosswalk, bridge or culvert, unless written notice thereof, specifying the
particular place, was actually given to the Town Clerk or Town Superintendent of
Highways and there was a failure or neglect to cause such snow orice to be removed, or
to make the place otherwise reasonably safe within a reasonable time after the receipt
of such notice.

Section 3.

No civil action shall be maintained against the Town, or any Town Official or Town
Superintendent of Highways for damages or injuries to person or property sustained by
reason of any defect in its sidewalks or in consequence of the existence of snow or ice upon
any of its sidewalks, unless such sidewalks have been constructed or are maintained by the
Town or the Superintendent of Highways of the Town pursuant to statute, nor shall any action
be maintained for damages or injuries to person or property sustained by reason of such
defect or in consequence of such existence of snow or ice unless written notice thereof,
specifying the particular place, was actually given to the Town Clerk or to the Town
Superintendent of Highways, and there was a failure or neglect to cause such defect to be
remedied, such snow or ice to be removed, or to make the place otherwise reasonably safe
within a reasonable time after the receipt of such notice.



Section 4.

The Town Superintendent of Highways shall transmit in writing to the Town Clerk
within ten (10) days after the receipt thereof all written notices received by him/her
pursuant to this section.

Section 5.

The Town Clerk shall keep an indexed record, in a separate book, of all written notices
which he/she shall receive of the existence of a defective, unsafe, dangerous or obstructed
condition in or upon; or of an accumulation of ice or snow upon any Town highway, street,
crosswalk, bridge, culvert or sidewalk, which record shall state the date of receipt of the
notice, the nature and location of the condition stated to exist, and the name and address of
the person from whom the notice is received. All such written notices shall be indexed
according to the location of the alleged defective, unsafe, dangerous or obstructed
condition, or the location of accumulated snow or ice. The record of each notice shall be
preserved for a period of five (5) years after the date it is received.

Section 6.

It is the intent of the Town Board, pursuant to the Municipal Home Rule Law of the
State of New York, to adopt provisions more restrictive than §65-a of the Town Law of the
State of New York.

Section 7.
This Local Law shall take effect immediately upon its filing in the office of the Secretary
of State.
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Town of Clayton
405 Riverside Drive
Clayton, NY 13624

February 17, 2023

Dear Alicia,

We are writing to you to request permission for use of the Harbor Municipal
Marina and Docks for the 1000 Islands Charity Poker Run that is planned for July
13, 14, & 15, 2023.

As we have in past years, the Poker Run would rent and pay for the dock slips for
Thursday, Friday & Saturday.

Thank you for considering our request. | look forward to hearing from you soon.

Sincerely,

(010 B

Alexandra Buduson
Secretary, 1000 Islands Charity Poker Run

1000 ISLANDS CHARITY POKER RUN BOARD OF DIRECTORS

Bobby Cantwell, President | Court Rutherford, Vice President
Alex Buduson, Secretary | Renee Lalonde, Treasurer | Jeff Morgan | Ken Lalonde




OFFICE OF THE COMMISSIONER

New York State Department of Environmental Conservation
625 Broadway, 14th Floor, Albany, New York 12233-1010

P: (518) 402-8545 | F: (518) 402-8541

www.dec.ny.gov

Honorable Lance Peterson APR 1 4 2023
Supervisor ‘
Town of Clayton

405 Riverside Drive

Clayton, NY 13624

Dear Supervisor Peterson:

| am pleased to inform you that the Town of Clayton has been awarded a grant of
$87,375 for application DEC01-ZEVIN-2022-00239 through Round 6 of the Municipal
Zero-emission Vehicle (ZEV) Infrastructure Grant Program.

The New York State Department of Environmental Conservation (DEC) applauds your
initiative in helping New York State achieve the greenhouse gas emission reductions
required under the Climate Leadership and Community Protection Act and to meet its
commitments under the Multi-State ZEV Memorandum of Understanding, which aims to
put 3.3 million ZEVs on the roads of participating states by 2025. Your initiative is also
consistent with the State’s plan that 100 percent of new passenger cars and trucks will

be zero-emissions by 2035.

After DEC receives procurement approval for this grant round from the Office of the
New York State Comptroller, you will receive an email outlining the next steps in
preparing to execute a state assistance contract for this grant award. The Master
Contract for Grants for this award will be developed in the Grants Gateway. We
recommend visiting the Grants Management website at
https://grantsmanagement.ny.qgov/ to become familiar with the Grants Gateway and the

contracting process.

We look forward to working together to achieve a resilient, climate-ready future for all
New Yorkers.

~ Sincerely,

Basil Seggos
Commissioner

c: Alicia Dewey
Mr. Rob Campany

NEW

Department of
;?ETKE Environmental

Conservation




TOWN OF CLAYTON
SEXUAL HARASSMENT POLICY

The Town of Clayton is committed to maintaining a workplace free from sexual-harassment
and discrimination. Sexual harassment is a form of workplace discrimination_that subjects an
employee to inferior conditions of employment due to their gender, gender identity, gender

expression (perceived or actual), and/or sexual orientation. Sexual harassment is often
viewed simply as a form of gender-based discrimination, but the Town of Clayton ( Formatted: Font: Bold

recognizes that discrimination can be related to or affected by other identities b eyond
gender. Under the New York State Human Rights Law, it is illegal to discriminate based on
sex, sexual orientation, gender identify or expression, age, race, creed, color, national origin,
military status, disability, pre-disposing genetic characteristics, familial status, marital status,
criminal history, or status as a victim of domestic violence. Our different identities impact our
understanding of the world and how others perceive us. For example, an individual’s race,
ability, or immigration status may impact their experience with gender discrimination in the
workplace. While this policy is focused on sexual harassment and gender discrimination, the
methods for reporting and investigating discrimination based on other protected identities are
the same. The purpose of this policy is to teach employees to re cognize discrimination,
including discrimination due to an individual’s intersecting identities, and provide the tools to
take action when it occurs. All employees, managers and supervisors are required to work
in a manner desrqned to prevent sexual harassment and drscrrmrnatron in the Workplace Al

werkptaee—Thrs Polrcy is one component of the Town of Clayton s commrtment toa
discrimination-free work environment.

Goals of this Policy:

Sexual harassment and discrimination is are against the law*. After reading this policy,
employees will understand their right to a workplace free from harassment. Employees
will also learn what harassment and discrimination look like, what actions they can take
to prevent and report harassment, and how they are protected from retaliation after
taking action. This polrcv will also explarn the |nvest|qat|on process into anv claims of
harassment. o

and-eEmployees are urged to report sexual harassment or dlscnmmatron by frlrng a complamt
internally with the Town of Clayton. Employees can also file a complaint with a government
agency or in court under federal, state or local antidiscrimination laws._To file an
employment complaint with the New York State Division of Human Rights, please visit
https://dhr.ny.gov/complaint. To file a complaint with the United States Equal Opportunity
Commission, please visit https://www.eeoc.qgov/filing-charge-discrimination.

W hile-thissoliey ificalhvadd sexualh L i o i crieainat] =
potey-sp Y 5 o B

i hibited—tn-New-York State such-¢l includeaser reed—color } igi " i H
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Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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https://dhr.ny.gov/complaint
https://www.eeoc.gov/filing-charge-discrimination

Policy:

1. The Town of Clayton’s Policy applies to all employees, applicants for employment, and
interns, whether paid or unpaid. The policy also applies to additional covered individuals. It
applies to anyone who is (or is employed by) a; contractors, subcontractor, vendor, consultant,
or anyone providing services in our workplace. These individuals include persons commonly
referred to as independent contractors, gig workers, and temporary workers. Also included are
persons providing equipment repair, cleaning serwces or any other services throuqh a contract
with the Town of Clayton.

with-the FTown-of-Clayten—tn-theFor the remainder of this deeumeH{Qohcy we will use the term
“employeescovered individuals” to refers to this-these individuals who are not direct employees

of the company. eellective-group-

2. Sexual harassment will-net-be-teleratedis unacceptable. Any employee or covered individual
covered-by-this-peliey-who engages in sexual harassment, discrimination or retaliation will be
subject to remedial-and/or disciplinary-action-(e.g., counseling, suspension, termination),
including appropriate discipline for employees._In New York, harassment does not need to be
severe or pervasive to be illegal. Employees and covered individuals should not feel
discouraged from reporting harassment because they do not believe it is bad enough, or
conversely because they do not want to see a colleague fired over less severe behavior. Just
as harassment can happen in different degrees, potential discipline for engaging in sexual
harassment will depend on the degree of harassment and might include education and
counseling. It may lead to suspension or termination when appropriate.

3. Retallatlon is Pgrohlbltlon Ne—pe#sen—eevered—by—th&s—%hey—shau—be—sub}eet—te—advepse

m#e#maﬂen—abeeﬂ—suspeeted—se*ual—ha#assmem—Anv employee or covered |nd|V|duaI that

reports an incident of sexual harassment or discrimination, provides information, or otherwise
assists in any investigation of a sexual harassment or discrimination complaint is protected from
retaliation. No one should fear reporting sexual harassment if they believe it has occurred. So
long as a person reasonably believes that they have witnessed or experienced such behavior,
they are protected from retaliation. Any employee of The Town of Clayton who retaliates
against anyone involved in a sexual harassment or discrimination investigation will be-subjected
teface disciplinary action, up to and including termination. All employees;paid-orunpaid-interns;
or-non-employees? and covered individuals working in the workplace who believe they have
been subject to such retaliation should inform a supervisor, manager, or the Town Supervisor.

All employees—paid-erunpaid-interns-ornon-empleyees and covered individuals who believe

A | i whe-is{ori 1 d-bv)la b _vendor-consultant-oranyeon idi i inth

Kol D d 1 inelud | £ At ind d. i 1 d 1
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Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.

Town of Clayton Sexual Harassment Policy Page 2 of 14
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(LAYTON

they have been a target of such retaliation may also seek relief in-otheravailable-forumsfrom
government agencies, as explained below in the section on Legal Protections.

4. Discrimination of any kind, including sSexual harassment, is-effersive-is a violation of our
policies, is unlawful, and may subject the Town of Clayton to liability for harm experienced byte
targets of sexual-harassmentdiscrimination. Harassers may also be individually subject to
liability_and employers or supervisors who fail to report or act on harassment may be liable for
aiding and abetting such behavior. Employees of every level who engage in sexual harassment,
including managers and supervisors who engage in sextal-harassment or discrimination
including managers and supervisors who engage in harassment or discrimination or who allow
such behavior to continue, will be penalized for such misconduct.

5. The Town of Clayton will conduct a prompt and thorough investigation that ensures-due
processfor-all-parties;is fair to all parties. An investigation will happen whenever management
receives a complaint about discrimination or sexual harassment, or when it otherwise knows of
possible discrimination or sexual harassment occurring. The Town of Clayton will keep the
investigation confidential to the extent possible. If an investigation ends with the finding that
discrimination or sexual harassment occurred, the Town of Clayton will act as required. In

addition to any required discipline, the Town of Clayton will also take steps to ensure a safe

work envrronment for emplovee(s) who expenenced the dlscrlmlnatlon or harassment. Effeetive

A ed—All
employees |nclud|ng managers and supervrsors are required to cooperate with any internal
investigation of discrimination or sexual harassment.

6. All employees and covered individuals are encouraged to report any harassment or behaviors
that violate this policy. All employees will have access to a complaint form to report harassment
and file complaints. Use of this form is not required. For anyone who would rather make a
complaint verbally, or by email, these complaints will be treated with equal priority. An
employee or covered individual who prefers not to report harassment to their manager or
employer may instead report harassment to the New York State Division of Human Rights
and/or the United States Equal Employment Opportunity Commission. Complaints may be

made to both the emplover and a qovernment aqency Ihelewn—ef—@la&ten—mu—prewde—au

+-Managers and supervisors are required to report any complaint that they receive, or any
harassment that they observe or become aware of, to the Town Supervisor.

78. This policy applies to all employees—paid-erunpaidinterns—and-non-employees and

covered individuals, such as contractors, subcontractors, vendors, consultants, or anyone
providing services in the workplace, and all must follow and uphold this policy. This policy must
be provided to all employees in_person or digitally through email upon hiring and will and-sheuld
be posted promlnently in aII Work Iocatlons—tetheeﬁem—praetteable—(tepe*ampl&m—a—mam
iring._For those offices
operatmq remotely, in addrtron to sendrnq the polrcv throuqh emarl it will also be available on
the organization’s shared network.

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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What Is “Sexual Harassment”?

Sexual harassment is a form of sex-gender-based discrimination and is unlawful under federal,
state, and (where applicable) local law. Sexual harassment includes harassment on the basis of
sex, sexual orientation, self-identified or perceived sex, gender expression, gender identity and
the status of being transgender. Sexual harassment is not limited to sexual contact, touching, or
expressions of a sexually suggestive nature. Sexual harassment includes all forms of gender
discrimination including gender role stereotyping and treating employees differently because of

their gender.

Understanding gender diversity is essential to recognizing sexual harassment because
discrimination based on sex stereotypes, gender expression and perceived identity are all
forms of sexual harassment. The gender spectrum is nuanced, but the three most common
ways people identify are cisgender, transgender, and non-binary. A cisgender person is
someone whose gender aligns with the sex they were assigned at birth. Generally, this
gender will align with the binary of male or female. A transgender person is someone whose
gender is different than the sex they were assigned at birth. A non-binary person does not
identify exclusively as a man or a woman. They might identify as both, somewhere in
between, or completely outside the gender binary. Some may identify as transgender, but
not all do. Respecting an individual’'s gender identity is a necessary first step in establishing
a safe workplace.

Sexual harassment is unlawful when it subjects an individual to inferior terms, conditions, or
privileges of employment. Harassment does not need to be severe or pervasive to be
illegal. It can be any harassing behavior that rises above petty slights or trivial
inconveniences. Every instance of harassment is unique to those experiencing it, and there
is no single boundary between petty slights and harassing behavior. However, the Human
Rights Law specifies that whether harassing conduct is considered petty or trivial is to be
viewed from the standpoint of a reasonable victim of discrimination with the same protected
characteristics. Generally, any behavior in which an employee or covered individual is
treated worse because of their gender (perceived or actual), sexual orientation, or gender

expression is considered a violation of the Town of Clayton’s policy. The intent of the ( Formatted: Font: Bold

behavior, for example, making a joke, does not neutralize a harassment claim. Not
intending to harass is not a defense. The impact of the behavior on a person is what counts.

Sexual harassment includes any unwelcome conduct which is either directed at an individual
because of that individual’s gender identity or expression (perceived or actual), or is of a sexual
nature_—orwhich-is-directed-at-an-individual-because-of that-individual’s-sex-when:

o TSuch-conducthas-the purpose or effect ef-of this behavior unreasonably interfering
interferes with an individual’'s work performance or ereating-creates an intimidating,

hostile or offensive work environment.; even-if-the-reperting-individualis-rot the-intended

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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CLAYTON
target-ofthe-sexual-harassment-The impacted person does not need to be the intended

target of the sexual harassment;
o Such-conductis-made-eitherEmployment depends explieith-er-implicitly or explicitly on a
temt»e%en&ﬂeneﬁempleymentacceptmq such unwelcome behaV|or or

deeasmsﬂaﬁeenﬂgﬂa&mdw@ualsempleymeﬂmemsmns reqarqu an |nd|V|duaI s

employment are based on an individual’s acceptance to or rejection of such behavior.
Such decisions can include what shifts and how many hours an employee might work,
project assignments, as well as salary and promotion decisions.

There are two main types of sexual harassment:

e Behaviors that contribute to a A-sexually-harassinghostile work environment includes, « [Formatted: Font: Bold

but areis not limited to, words, signs, jokes, pranks, intimidation or physical violence Formatted: Bulleted + Level: 1 + Aligned at: 0.25" +
which are of a sexual nature, or which are directed at an individual because of that Indent at: 0.5"

individual’s sex, gender identity, or gender expression. Sexual harassment also consists
of any unwanted verbal or physical advances, sexually explicit derogatory, or
dlscrlmmatory statements e%exuaﬂyd&senmma%ewmark&mad&bysemeenewhaeh
iptentwhich an
emplovee f|nds of‘fenswe or ob|ect|onable causes an emplovee discomfort or
humiliation, which-or interferes with the reeipienrt's-employee’s job performance.

e Sexual harassment also occurs when a person in authority tries to trade job benefits for < {Formatted: Bulleted + Level: 1 + Aligned at: 0.25" +
sexual favors. This can include hiring, promotion, continued employment or any other Indent at: 0.5"
terms, conditions or privileges of employment. This is also called “quid pro quo” [Formatted: Font: Bold
harassment.

Any employee or covered individual who feels harassed sheuld-is encouraged to report_the
behavior so that any violation of this policy can be corrected promptly. Any harassing conduct,
even a single incident, can be addressed-underdiscrimination and is covered by this policy.

Examples of sexual harassment

The following describes some of the types of acts that may be unlawful sexual harassment and
that are strictly prohibited.:_This list is just a sample of behaviors and should not be considered
exhaustive. Any employee who believes they have experienced sexual harassment, even if it
does not appear on this list, should feel encouraged to report it:

e Physical assaults of a sexual nature, such as:
- Touching, pinching, patting, kissing, hugging, grabbing, brushing against another
employee’s body or poking another employees’ body; or
« Rape, sexual battery, molestation or attempts to commit these assaults, which
may be considered criminal conduct outside the scope of this policy (please
contact local law enforcement if you wish to pursue criminal charges).

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.

Town of Clayton Sexual Harassment Policy Page 5 of 14



CLAYTON

e Unwanted sexual comments, advances or propositions, such as:
+ Requests for sexual favors accompanied by implied or overt threats concerning
the target’s job performance evaluation, a promotion, or other job benefits-er
detriments

==_This can include sexual advances/pressure placed on a service industry -« { Formatted

employee by customers or clients, especially those industries where
hospitality and tips are essential to the customer/employee relationship;
+ Subtle or obvious pressure for unwelcome sexual activities; or
» Repeated requests for dates or romantic gestures, including gift-giving.-

e Sexually oriented gestures, noises, remarks or jokes, or questions and comments about
a person’s sexuality, er--sexual experience,or romantic history which create a hostile
work environment. This is not limited to interactions in person. Remarks made over
virtual platforms and in messaging apps when employees are working remotely can
create a similarly hostile work environment.

e Sex stereotypmg hICh occurs when someone’s conduct or personahty tra|ts are judged
based on
people’s ideas or perceptlons about how |nd|V|duaIs of a pamcular sex should act or

look:, [Formatted: Font: 11 pt

- Remarks regarding an employee’s gender expression, such as wearing a
garment typically associated with a different gender identity; or

«+_Asking employees to take on traditionally gendered roles, such as asking a <« ( Formatted

woman to serve meeting refreshments when it is not part of, or appropriate to,
her job duties.-

e Sexual or discriminatory displays or publications anywhere in the workplace, such as:

- Displaying pictures, posters, calendars, graffiti, objects, promotional material,
reading materials, or other materials that are sexually demeaning or
pornographic. This includes such sexual displays on workplace computers or cell
phones and sharing such displays while in the workplace;

« This also extends to the virtual or remote workspace and can include having
such materials visible in the background of one’s home during a virtual meeting.-

e Hostile actions taken against an individual because of that individual’'s sex, sexual
orientation, gender identity, or gender expression-ane-the-status-ef-being-transgender,
such as:

+ Interfering with, destroying, or damaging a person’s workstation, tools or
equipment, or otherwise interfering with the individual’s ability to perform the job;
- Sabotaging an individual's work;
- Bullying, yelling, or name-calling;
 _Intentional misuse of an individual’'s preferred pronouns; or
- Creating different expectations for individuals based on their perceived identities:
= Dress codes that place more emphasis on women’s attire;

-=_l eaving parents/caregivers out of meetings.- - { Formatted

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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Who can be atarget of sexual harassment?

Sexual harassment can occur between any individuals, regardless of their sex or gender.
Harassment does not have to be between members of the opposite sex or gender. New York
Law protects employees;-paid-orunpaid-interns-and-non-employees; and all covered
|nd|V|duals descnbed earher in thls pollcy meIudmg—melependem-eemFaeter—and-these

. Harassers can be

anyone in the workplace Aa superwsor a superwsee ora coworkers can all be harassers.
irg-Anyone else in the
workplace can also be a harasser mcluqu an |ndependent contractor contract worker, vendor,
client, customer, patient, constituent, or visitor.

Sexual harassment does not happen in a vacuum and discrimination experienced by an
employee can be impacted by biases and identities beyond an individual’'s gender. For

example:

e Placing different demands or expectations on black women employees than white
women employees can be both racial and gender discrimination;

e An individual’'s immigration status may lead to perceptions of vulnerability and increased
concerns around illegal retaliation for reporting sexual harassment; or

e Past experiences as a survivor of domestic or sexual violence may lead an individual to
feel re-traumatized by someone’s behaviors in the workplace.

Individuals bring personal history with them to the workplace that might impact how they interact
with certain behavior. It is especially important for all employees to be aware of how words or
actions might impact someone with a different experience than their own in the interest of
creating a safe and equitable workplace.,

Where can sexual harassment occur?

Unlawful sexual harassment is not limited to the physical workplace itself. It can occur while
employees are traveling for business or at employer or industry sponsored events or parties.
Calls, texts, emails, and social media usage by employees or covered individuals can constitute
unlawful workplace harassment, even if they occur away from the workplace premises, on
personal devices, or during non-work hours.

Sexual harassment can occur when employees are working remotely from home as well. Any
behaviors outlined above that leave an employee feeling uncomfortable, humiliated, or unable to
meet their job requirements constitute harassment even if the employee or covered individual is
at home when the harassment occurs. Harassment can happen on virtual meeting platforms, in
messaging apps, and after working hours between personal cell phones.

Retaliation

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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UnlawfulrRetaliation is unlawful and is ean-be-any action by an employer or supervisor that
ceudld-punishes an individual upon learning of a harassment claim, that seeks to discourage a

(LAYTON

worker or covered individual from eeming-forward-to-makemaking a formal complaint or
supporting a sexual harassment or discrimination claim, or that punishes those who have come

forward. Adverse-These actions need not be job-related or occur in the workplace to constitute

unlawful retaliation{e-g-threats-ef physicalbviolence-outside-of-work-heurs). For example

threats of physical violence outside of work hours or disparaging someone on social media

would be covered as retaliation under this policy.

Examples of retaliation may include, but are not limited to:

e Demotion, termination, denying accommodations, reduced hours, or the assignment of

less desirable shifts;
e Publicly releasing personnel files;

e Refusing to provide a reference or providing an unwarranted negative reference;

e Labeling an employee as “difficult” and excluding them from projects to avoid “drama’;

e Undermining an individual’'s immigration status; or

e Reducing work responsibilities, passing over for a promotion, or moving an individual’s

desk to a less desirable office location.

Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York
State Human Rights Law protects any individual who has engaged in “protected activity.”

Protected activity occurs when a person has:

+—Mmade a complaint of sexual harassment_or discrimination, either internally or with any

anti-diseriminatiorgovernment agency;

—_—h
+Ttestified or assisted in a proceeding involving sexual harassment or discrimination
under the Human Rights Law or other anti-discrimination law;

L J
—_—

+—0Osepposed sexual harassment or discrimination by making a verbal or informal complaint
to management, or by simply informing a supervisor or manager of suspected

harassment;

—_—h
+—Rreported that another employee has been sexually harassed_or discriminated against;

or

L[]
al—

e Eencouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of a violation of the law, the
individual is protected from retaliation if the person had a good faith belief that the practices
were unlawful. However, the retaliation provision is not intended to protect persons making

intentionally false charges of harassment.

Reporting Sexual Harassment

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.

<

<

<

Town of Clayton Sexual Harassment Policy Page 8 of 14

Formatted: Bulleted + Level: 1 + Aligned at: 0.25" +
Indent at: 0.5"

[Formatted: Font: (Default) Arial, Font color: Black

Formatted: List Paragraph, Bulleted + Level: 1 + Aligned at:
0.25" + Indent at: 0.5"

[Formatted: Font: (Default) Arial, Font color: Black
Formatted: List Paragraph, Bulleted + Level: 1 + Aligned at:

0.25" + Indent at: 0.5"

[Formatted: Font: (Default) Arial, Font color: Black

Formatted: List Paragraph, Bulleted + Level: 1 + Aligned at:
0.25" + Indent at: 0.5"

[Formatted: Font: (Default) Arial, Font color: Black

0.25" + Indent at: 0.5"

|
|
|
|
)
|
|
|

{Formatted: List Paragraph, Bulleted + Level: 1 + Aligned at:




TOWY OF

CLAYTON

Everyone must work toward

preventing sexual harassment, but leadership matters. Supervisors and managers have
a special responsibility to make sure employees feel safe at work and that workplaces

are free from harassment and discrimination. Any employee—parel—er—bmparel-m%ern—er—nen-
employee or covered individual

harassmentis encouraged to report sueh-harassing or discriminatory behavior to a supervisor,
manager or the Town Supervisor. Anyone who witnesses or becomes aware of potential
instances of sexual harassment should report such behavior to a supervisor, manager or the
Town Supervisor.

Reports of sexual harassment may be made verbally or in writing. A-ferm-forsubmissien-of-a
written-complaintA written complaint form is attached to this pPolicy_if an employee would like to
use it, but the complaint form is not required. ;-and-all-employees-are-encouraged-to-use-this
complaintform-—Employees who are reporting sexual harassment on behalf of other employees
sheuld-may use the complaint form and should note that it is on another employee’s behalf._A
verbal or otherwise written complaint (such as an email) on behalf of oneself or another
employee is also acceptable.

Employees;-paid-er-unpaid-interns-or-non-empleyees and covered individuals who believe they

have been a target of sexual harassment may alse-at any time seek assistance in ether
available-forumsadditional available forums, as explained below in the section on Legal
Protections.

Supervisory Responsibilities

Supervisors and managers have a responsibility to prevent sexual harassment and
discrimination. All supervisors and managers who receive a complaint or information about
suspected sexual harassment, observe what may be sexually harassing or discriminatory

required to report such suspected sexual harassment to the Town Supervisor. Managers and
supervisors should not be passive and wait for an employee to make a claim of harassment. If
they observe such behavior, they must act.

themse#ves—Supervrros and managers can be dlSCllened if thev engage in sexuallv harassing
or discriminatory behavior themselves. Ssupervisors and managers wil-be-subjeet-tecan also
be disciplined for failing to report suspected sexual harassment or stherwise-knowingh-allowing
sexual harassment to continue_after they know about it.-

Supervisors and managers will also be subject to discipline for engaging in any retaliation.

While supervisors and managers have a responsibility to report harassment and discrimination,
supervisors and managers must be mindful of the impact that harassment and a subsequent
investigation has on victims. Being identified as a possible victim of harassment and questioned
about harassment and discrimination can be intimidating, uncomfortable and re-traumatizing for

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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CLAYTON

individuals. Supervisors and managers must accommodate the needs of individuals who have
experienced harassment to ensure the workplace is safe, supportive, and free from retaliation
for them during and after an investigation.

Bystander Intervention [Formatted: Font: 11 pt

Any employee witnessing harassment as a bystander is encouraged to report it. A
supervisor or manager that is a bystander to harassment is required to report it. There are
five standard methods of bystander intervention that can be used when anyone witnesses
harassment or discrimination and wants to help.

1. A bystander can interrupt the harassment by engaging with the individual being
harassed and distracting them from the harassing behavior;

2. A bystander who feels unsafe interrupting on their own can ask a third party to help
intervene in the harassment;

3. A bystander can record or take notes on the harassment incident to benefit a future
investigation;

4. A bystander might check in with the person who has been harassed after the
incident, see how they are feeling and let them know the behavior was not ok; and

5. If a bystander feels safe, they can confront the harassers and name the behavior as
inappropriate. When confronting harassment, physically assaulting an individual is
never an appropriate response.

Though not exhaustive, and dependent on the circumstances, the guidelines above can
serve as a brief guide of how to react when witnessing harassment in the workplace. Any
employee witnessing harassment as a bystander is encouraged to report it. A supervisor or
manager that is a bystander to harassment is required to report it.

Complaint and Investigation of Sexual Harassment

All complaints or information about suspected-sexual harassment will be investigated, whether [Formatted: Font: Not Bold, Not Italic

that information was reported in verbal or written form. trvestigations-wil-be-conducted-in-a
tmeh-manner—andwill-be-confidentalte-the-exdentpossible:

An investigation of any complaint, information or knowledge of suspected sexual harassment
will be prompt, -and-thorough, eemmenced-immediatelyand started and completed as soon as
possible. The investigation will be kept confidential to the extent possible. All persens-individuals
involved, mcludmg eemplaman%sthose making a harassment claim, W|tnesses and alleged
harassers w A adeserve a
fair and impartial mvestlgatlon

Any employee may be required to cooperate as needed in an investigation of suspected sexual
harassment. The Town of Clayton will take disciplinary action against anyone engaging in ret

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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tolerate-retaliation against employees who file complaints, support another’s complaint or

participate in an-harassment investigationregarding-a-vielation-of-this-pelieys.

The Town of Clayton recognizes that participating in a harassment investigation can be

uncomfortable and has the potential to retraumatize an employee. Those receiving claims and

leading investigations will handle complaints and guestions with sensitivity toward those

participating.

While the process may vary from case to case, investigations should be done in accordance
with the following steps. Upon recipet of a complaint, the Town Supervisor::

Will conduct ar-mmediatea prompt
review of the allegations, assess the appropriate scope of the investigation, and take any
interim actions (e-g-for example, instructing the respendentindividual(s) about whom
the complaint was made to refrain from communications with the
complainantindividual(s) who reported the harassment), as appropriate. If complaint is
verbal, encourage-request that the individual te-completes the “Cemplaint
Foerm”complaint form in writing. If he-ershethe person reporting prefers not to fill out the
form-refuses, the Town Supervisor will prepare a c€omplaint fForm or equivalent
documentation based on the verbal reporting;-

Will take steps to obtain, review, and preserve documents sufficient to assess the
allegations, including #-documents, emails or phone records are-that may be relevant to
the investigation.; take-steps-to-ebtain-and-preserve-them—The Town Supervisor will
consider and implement appropriate document request, review, and preservation
measures, including for electronic communications;

Will seek to itnterview all parties involved, including any relevant witnesses;

Will Ecreate a written documentation of the investigation (such as a letter, memo or
email), which contains the following:
e Alist of all documents reviewed, along with a detailed summary of relevant
documents;
e Alist of names of those interviewed, along with a detailed summary of their
statements;
e Atimeline of events;
e A summary of any prior relevant incidents_disclosed in the investigation, reported
or unreported; and
e The basis for the decision and final resolution of the complaint, together with any
corrective actions action(s).

Will Kkeep the written documentation and associated documents in a secure and
confidential location;-

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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o Will pPromptly notify the individual(s) who reported the harassment and the individual(s)
about whom the complaint was made that the investigation has been completed efthe
final-determination-and implement any corrective actions identified in the written
document; and-

e Will iinform the individual(s) who reported of the right to file a complaint or charge
externally as outlined in the next section.

“ [ Formatted: Font: (Default) Arial, Font color: Black
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Legal Protections and External Remedies

Sexual harassment is not only prohibited by the Town of Clayton, but is also prohibited by [Formatted: Font: Not Bold

state, federal, and, where applicable, local law.

TAside-from-the internal process atthe fown-of-Claytonoutlined in the policy above is one way
for employees to report sexual harassment.; Eemployees and covered individuals may also
choose to pursue legal remedies with the foIIowmg governmental entities. While a private attorney
is not required to file a complaint with a governmental agency, you may also seek the legal advice
of an attorney.

New York State Division of Human Rights-Law-{HRL)

The New York State Human Rights Law (HRL), eedified-as-N.Y. Executive Law, art. 15, § 290 et [Formatted: Font: Italic

seq., applies to all employers in New York State with-regard-to-sexual-harassment-and protects

employees—paid-or-unpaid-interns-and-non-employees and covered individuals, regardless of
immigration status. A complaint alleging violation of the Human Rights Law may be filed either
with the New York State Division of Human Rights (DHR) or in New York State Supreme Court.

Complaints of sexual harassment filed with DHR may be filed-submitted any time within ere
three years of the harassment. If an individual did not file a complaint at DHR, they can sue
bring a lawsuit directly in state court under the HREHuman Rights Law, within three years of
the alleged sexual harassment. An individual may not file with DHR if they have already filed a
HRL complaint in state court.

Complaining internally to The Town of Clayton does not extend your time to file with DHR or in
court. The ere-yearorthree years areis counted from date of the most recent incident of
harassment.

You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR.

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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DHR will investigate your complaint and determine whether there is probable cause to believe
that sexual harassment has occurred. Probable cause cases are-ferwarded-toreceive a public
hearing before an administrative law judge. If sexual harassment is found after-aat the hearing,
DHR has the power to award relief.; which-Relief varies but may include requiring your employer
to take action to stop the harassment, or redress-repair the damage caused by the harassment,
including paying_of monetary damages, punitive damages, attorney’s fees, and civil fines.

DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza,
Fourth Floor, Bronx, New York 10458. You may call (718) 741-8400 or visit: www.dhr.ny.gov

isitGo to dhr.ny.gov/complaint for more information about
filing a complaint with DHR. The website has a complaint form that can be downloaded, filled
out, netarized-and mailed to DHR as well as a form that can be submitted online. The website
also contains contact information for DHR’s regional offices across New York State.

Call the DHR sexual harassment hotline at 1 (800) HARASS3 for more information about filing a
sexual harassment complaint. This hotline can also provide you with a referral to a volunteer
attorney experienced in sexual harassment matters who can provide you with limited free
assistance and counsel over the phone.

Givil-Rights-Aet0£1964The United States Equal Employment Opportunity Commission:

The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VIl of the 1964 federal Civil Rights Act-{cedified-as-,42 U.S.C.
§ 2000e et seq.}. An individual can file a complaint with the EEOC anytime within 300 days from
the most recent incident ofthe harassment. There is no cost to file a complaint with the EEOC.
The EEOC will investigate the complaint; and determine whether there is reasonable cause to
believe that discrimination has occurred.; at-which-peintlf the EEOC determines that the law
may have been violated, the EEOC will try to reach a voluntary settlement with the employer. If
the EEOC cannot reach a settlement, the EEOC will issue a Notice of Right to Sue letter
permitting the-individualworkers to file a eemplaintlawsuit in federal court if the EEOC closes
the charge, is unable to determine if federal employment discrimination laws may have been
violated, or believes that unlawful discrimination occurred but does not file a lawsuit..

cases-infederal-court-on-behalf-ofcomplainingparties-Individuals may obtain relief in
meditation, settlement or conciliation. In addition, f~ederal courts may award remedies if
discrimination is found to have occurred. In general, private employers must have at least 15
employees to come within the jurisdiction of the EEOC.

An employee alleging discrimination at work_--he/she can file a “Charge of Discrimination.” The
EEOC has district, area, and field offices where complaints can be filed. Contact the EEOC by
calling 1-800-669-4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via

email at info@eeoc.gov

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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If an individual filed an administrative complaint with BHRthe New York State Division of Human
Rights, DHR will automatically file the complaint with the EEOC to preserve the right to proceed
in federal court.

Local Protections

Many localities enforce laws protecting individuals from sexual harassment and discrimination.
An individual should contact the county, city or town in which they live to find out if such a law
exists. For example, employees who work in New York City may file complaints of sexual
harassment with the New York City Commission on Human Rights. Contact their main office at
Law Enforcement Bureau of the NYC Commission on Human Rights, 40-Recter22 Reade
Street, 10th-1st Floor, New York, New York; call 311 or (212) 306-7450; or visit
www.nyc.gov/html/cchr/html/home/home.shtml

Contact the Local Police Department

If the harassment involves unwanted physical touching, coerced physical confinement or

coerced sex acts, the conduct may constitute a crime. Contactthelocal-police-departmentThose

wishing to pursue criminal charges are encouraged to contact their local police department.

Conclusion

The policy outlined above is aimed at providing employees at the Town of Clayton and
covered individuals an understanding of their right to a discrimination and harassment free
workplace. All employees should feel safe at work. Though the focus of this policy is on
sexual harassment and gender discrimination, the New York State Human Rights law
protects against discrimination in several protected classes including sex, sexual
orientation, gender identity or expression, age, race, creed, color, national origin, military
status, disability, pre-disposing genetic characteristics, familial status, marital status,
criminal history, or domestic violence survivor status. The prevention policies outlined above
should be considered applicable to all protected classes.

Adopted by the Town Board:

Adoption of this policy does not constitute a conclusive defense to charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence of an effective anti-harassment policy and procedure.
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