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Town of Clayton 
405 Riverside Drive 

Clayton, New York 13624 
Telephone: (315) 686-3512 

Fax: (315) 686-2651 
www.townofclayton.com 

Town Supervisor 
Lance Peterson  
Town Board Members 
Kenneth Knapp 
Donna J. Patchen 
James Kenney 
Kathleen LaClair 
 

Town Clerk 
Megan Badour  

   TOWN BOARD WORKSHOP MEETING AGENDA 
Wednesday, January 25, 2023 • 5:00pm • Town Hall 

 

1. Pledge of Allegiance 
 

2. Town Board Workshop Meeting 
 
A. Town Clerk 
i.Correspondence that Needs Recording 

ii.Minutes from 01/11/23 Annual Meeting & 01/11/23 Regular Meeting 
 

B. Public: Comment on Agenda Items 
 
C. Public Hearing @ 5:15pm: Local Law #1 2023 Rescind LL#2 2022 Tax Cap Override 

 

D.   Workshop Discussion Items:   
i. New Hire Status 

ii. Jonathan Taylor BAR Resignation / Appoint Replacement 
iii. Tug Hill Training Authorization 
iv. Code Enforcement Training Authorization 
v. 2022 Agreed Upon Procedure Agreement with Stackel & Navarra 

vi. RFQ for Engineer: Route 12 Sewer Extension Planning Grant 
vii. Renewable Energy Update 

 

3. Adjournment       Next Meeting:  Wednesday, February 8, 2023 @ 5:00pm Town Hall 





1/23/23, 6:30 PM Town of Clayton Mail - Clayton T - EMMA Filing - Cost of Living Adjustment Notification

https://mail.google.com/mail/u/2/?ik=35276f2a1c&view=pt&search=all&permthid=thread-f%3A1754830133536363060&simpl=msg-f%3A17548301335… 1/2

Alicia Dewey <amdewey@townofclayton.com>

Clayton T - EMMA Filing - Cost of Living Adjustment Notification
2 messages

Shauna L. Warriner <swarriner@municipalsolution.com> Thu, Jan 12, 2023 at 10:13 AM
To: "Lance Peterson, Sr." <lpeterson@townofclayton.com>, "amdewey@townofclayton.com"
<amdewey@townofclayton.com>

Good Morning,

 

This is notification that the fee for EMMA filings will be adjusted per the Consumer Price Index Cost-of-Living
(“COL”) adjustment per our prior continuing disclosure contract.

 

While the COL calculates a $16 per hour increase, we are increasing the fee to $230, a $5 increase. We value
our relationship and are doing our best to keep rates as low as possible while still maintaining affordability and
detailed attention to your undertakings.

 

You may refer to Labor Statistic Consumer Price Index – All Urban Consumers at https://www.bls.gov/data/
inflation_calculator.htm for current and future annual cost-of-living adjustments.

 

Thank you very much,

 

Shauna L. Warriner

Associate

Municipal Solutions, Inc.

Western New York Office

62 Main Street, LeRoy, New York  14482

Phone: 585-768-2136 / Fax: 585-394-4092

-----------------------------------------------------

Finger Lakes Region Office
2528 State Route 21

Canandaigua, New York  14424

Phone: 585-394-4090 / Fax: 585-394-4092

www.municipalsolution.com

 

Alicia M. Dewey <amdewey@townofclayton.com> Thu, Jan 12, 2023 at 11:24 AM
To: Mariah LaClair <deputyclerk@townofclayton.com>, Megan Badour <townclerk@townofclayton.com>

https://www.bls.gov/data/inflation_calculator.htm
https://www.google.com/maps/search/2528+State+Route+21+%0D%0A+Canandaigua,+New+York+14424?entry=gmail&source=g
https://www.google.com/maps/search/2528+State+Route+21+%0D%0A+Canandaigua,+New+York+14424?entry=gmail&source=g
https://www.google.com/maps/search/2528+State+Route+21+%0D%0A+Canandaigua,+New+York+14424?entry=gmail&source=g
https://us-east-2.protection.sophos.com/?d=municipalsolution.com&u=aHR0cDovL3d3dy5tdW5pY2lwYWxzb2x1dGlvbi5jb20v&e=c3dhcnJpbmVyQG11bmljaXBhbHNvbHV0aW9uLmNvbQ==&h=e9b8b8f8fbe640ee91371068686b150c&t=aEJDZVNJSXFaSUx2NHl2VUxyMXZ0YVIxa3g3WldKNUs3ZGRaay9FS0lTTT0=


1/23/23, 6:30 PM Town of Clayton Mail - 2023 Boundary and Annexation Survey – CBAS - BAS ID: 33604516100

https://mail.google.com/mail/u/2/?ik=35276f2a1c&view=pt&search=all&permmsgid=msg-f%3A1754844656217149599&simpl=msg-f%3A17548446562… 1/1

Alicia Dewey <amdewey@townofclayton.com>

2023 Boundary and Annexation Survey – CBAS - BAS ID: 33604516100
U.S. Census Bureau <geo.bas@census.gov> Thu, Jan 12, 2023 at 2:04 PM
Reply-To: geo.bas@census.gov
To: support@townofclayton.com

01/12/2023

BAS ID: 33604516100, Clayton town

The U.S. Census Bureau is now conducting the Boundary and Annexation Survey (BAS). Your state, county, or county
equivalent government collaborates with the Census Bureau to provide a BAS response on your government’s behalf.
The Consolidated BAS (CBAS) representative reports all legal boundary, name, and status updates to the Census
Bureau. Please work with your CBAS contact to ensure all boundary changes for your government are reported to BAS.
Participants may also provide updates to census designated places.

BAS is a voluntary survey. We strongly encourage your participation in BAS for the following reasons:

The Census Bureau uses this boundary information for data collection, tabulation, and dissemination for the
decennial census, American Community Survey (ACS), Population Estimates Program (PEP), and many other
censuses and surveys.

The federal government allocates more than $675 billion in federal funds annually for health, welfare,
infrastructure, education, and other federal programs and services. Correct boundaries ensure governments
receive funds appropriately and have the best data available for their decision-making processes.

Action Step:

Review your government’s boundary and confirm or update your contact information using our interactive
BAS Annual Response Form. The form includes all resources and instructions to review boundaries and provide
contact updates to BAS.

Click here to complete the Annual Response Form

CONTACT INFORMATION

Please direct questions to your CBAS contact and work with them to ensure all boundary changes for your government
are reported to BAS.

Jefferson County
Name: Ms. Michelle Bunny
Position: GIS Specialist
Department: Planning
Mailing Address: 175 Arsenal St
City, State, Zip, Zip+4: Watertown, NY 13601-2528
Phone: 315-785-3144
Email: michelleb@co.jefferson.ny.us

General BAS questions can be directed to:

Email: geo.bas@census.gov
Phone: 1-800-972-5651
Website: https://www.census.gov/programs-surveys/bas.html

Thank you for your participation in BAS.

https://www.google.com/maps/search/175+Arsenal+St?entry=gmail&source=g
mailto:michelleb@co.jefferson.ny.us
mailto:geo.bas@census.gov
https://www.census.gov/programs-surveys/bas.html
https://www.census.gov/geo/partnerships/bas/


Town of Clayton Annual Meeting Minutes 

Wednesday, January 12, 2022 

The Town Board of the Town of Clayton held their Annual Meeting at 5:00 PM, located at 405 Riverside 
Drive, Clayton, NY, with the following persons present: 
                    
Lance Peterson     Donna Patchen    Steve Dorr, Sr. 
Kenneth Knapp     Kathy LaClair          James Kenney 
Pam McDowell     Alicia Dewey    Megan Badour 
 
1. Pledge of Allegiance:  The Supervisor opened the meeting at 5:00 PM and led the Assembly in the 
Pledge of Allegiance. 
 
2. Supervisor: 
• Administrative Appointments  

• Association of Towns Delegate: no candidate at this time. 

• Deputy Supervisor: Kenneth Knapp 

• External Auditor: Bill Dealing, CPA: AUD, Stackel & Navarra: Single Audit/AUP 

• Budget Officer: Alicia Dewey 

• Clerk to Supervisor: Savarah McCargar 

• Historian: Thomas LaClair  

Motion was made by Kenneth Knapp, seconded by Donna Patchen to approve the appointments. 
Motion carried 
• Board Appointments  

• Heritage Heights Sewer Board: Tom Turgeon; Dennis Baldwin; Christopher Matthews 

• Depauville Sewer Board: Lynn Schnauber, Chairman; Keitha Haas; Larry Girard; Bob Haver; 
Gene Vanalstyne 

• Consolidated Health Board: Mayor Norma Zimmer; Supervisor Lance Peterson.; Dr. 
Grybowski; Keitha Haas  

• Consolidated Health Board Officer: Dr. Grybowski  

• Clayton Youth Commission:  

▪ Town: Sara Matthews; Nicci Hudson; Melissa Storandt; Eric Lashomb; Darin 
Barton; Amber Parliament 

▪ Village: Scott Johnson; Meredith Fox; Rachel Constantino; Chelsea Eppolito; Katie 
Johnston; Anthony Augliano 

 

Motion was made by James Kenney, seconded by Kathleen LaClair to approve the appointments. 
Motion carried 

 

• Clayton Local Development Corporation: Jamie Ganter (Chairman); John Cooper 
(Treasurer); Christine Powers (Secretary); Jack Stopper; Dennis Weller; Mike Hazelwood; 
Christopher Bogenschutz Ex Officio Members: Doug Rogers; Norma Zimmer; Lance Peterson; 
Bobby Cantwell (Vice Chairman); Michael Bashaw 

• Depauville Library: Tresa Forkey (President); Jan Larrow (Vice-President); Colleen Schimpf 
(Secretary); Gail Egeressy (Treasurer); Doreen Hanson; Phil Pond; Keitha Haas  

 

Motion was made by Donna Patchen, seconded by Kathleen LaClair to approve the appointments. 
Motion carried 

 
Other Appointments  

• Registrar: Megan Badour, Town Clerk  

• Records Management Officer: Megan Badour  

• Records Access Officer: Megan Badour  
• Zoning Officer: Richard Ingerson  

• Building Codes Officer: Richard Ingerson  

• Zoning Board of Appeals Chairman: Steve Mack  

• Planning Board Chairman: Doug Rogers 



• Acting Assessor: TBD 

• Town Constable: TBD 

• Depauville Sewer Operator: William Sherman 

 

Motion was made by Kathleen LaClair, seconded by Kenneth Knapp to approve the appointments. 
Motion carried 

 
Town Board Committees: (per Town Law 63, 13)  

• Lance Peterson, Sr.: Highway, Consolidated Health, Youth Commission & ABM  

• Donna Patchen: Buildings & Grounds, Cemetery, Personnel & Purchasing 

• James Kenney: Safety Coordinator, Planning & Zoning, & Sewer Districts 

• Kathy LaClair: TIERS, Paynter Center & Youth Commission 

• Kenneth Knapp: Libraries and Chamber of Commerce 

• Kathleen LaClair: TIERS, Paynter Centre & CLDC 

 

Motion was made by Kenneth Knapp, seconded by James Kenney to approve the appointments. Motion 
carried. 

 
Town Clerk:  

• Appoint Deputy Clerk/Deputy Registrar:   Mariah LaClair 

Highway Superintendent:  

• Appoint Deputy Highway Superintendent: Raymond Robinson  

 

Motion was made by Kenneth Knapp, seconded by James Kenney to approve the appointments. Motion 
carried 
 

Town Facility Rates: 

• Transfer Site—As adopted in 2020 

• Cerow Recreation Park— 

o Event Rates: $600 base price, plus $1 per attendee per day 

o Event Room Rental: Full Room $40/hour or $300 Full Day or Half-Room $20/hour 

   or $150 Full Day 

o Pavilion Rental: $50/day Resident - $100/day Non-Resident 

o Ice rates for 2022-2023: 

▪ $95/hour contract 

▪ $105/hour Old Timers 

▪ $125/hour Community non-contract 

▪ $200/hour Outside non-contract 

▪ $3/day Public Skate admission 

▪ $5/session Skate-n-Shoot 

o Ice rates for 2023-2024: 

▪ $100/hour contract 

▪ $110/hour Old Timers 

▪ $125/hour Community non-contract 

▪ $200/hour Outside non-contract 

▪ $3/day Public Skate admission 

▪ $5/session Skate-n-Shoot 

 

Motion was made by Kenneth Knapp, seconded by James Kenney to approve the rates. Motion carried 

 
o Pool: 

▪ $3/day Daily admission 

▪ Season membership: $75 – family; $50 – adult; $40 – student 

▪ Pool event rental $70/hour (under 30ppl); $100/hour (30-60ppl) 

 
o Advertising: 



▪ Arena Wall Sign: $250/season 

▪ Ice Board Signage: $250/season 

▪ In-Ice Signage: $250/season 

▪ Zamboni Advertising $300/side/season (3 sides) 

 
Motion was made by Donna Patchen, seconded by Kenneth Knapp to approve rates.  Motion carried. 
 
Annual Resolutions: 
1. Adopt the Official Undertaking of Municipal Officers Resolution. 

2. Resolution to adopt Robert’s Rules of Order as Town Meeting Rules. 

3. Resolution to reaffirm “Rules for Public Participation at Town of Clayton Board Meetings” adopted by    
Resolution on October 31, 2008 and revised June 9, 2010. 

4. Resolution to reaffirm “Resolution Regarding Rules for Public Hearings Conducted by the Town Board 
Town of Clayton”, adopted December 9, 2009 and revised April 14, 2010. 

5. Resolution to establish two regular meetings per month for Town Board—2nd and 4th Wednesday of 
the month at 5PM. 

Motion was made by Kathleen LaClair, seconded by Kenneth Knapp to approve Resolutions 1-5 for the 
year 2023.  Motion carried. 
 
6. Resolution establishing that the second meeting in July will be held on Grindstone Island 

and the second meeting in August will be held in Depauville. 

7. Resolution to designate the Thousand Islands Sun as the official Town newspaper. 

8. Acknowledge and set the salaries of the elected officials: Supervisor $35,000; Councilpersons $4,250; 
Town Clerk $29,000; Highway Superintendent $57,750; Town Justices $12,400. 

9. Acknowledge that no formal action needs to be taken at the organizational meeting to further 
approve salaries for employees. In accordance with the established policies within the employee 
handbook, and as per the terms of any applicable bargaining unit the salaries for 2023 have been 
provided for within the 2023 budget. The Town Board has approved 2023 salaries by its action to 
approve the final budget on November 9, 2022. 

10.Resolution that any “new hire” or “rehire” must be reflected in Board minutes. 

Motion was made by Kenneth Knapp, seconded by James Kenney to approve Resolutions 6-10 for the 
year 2023.  Motion carried. 

 

11.Resolution to pay certain contractors or service providers by voucher: 

a. Jay Slate: $14.50/hour for seasonal Highway Laborer on Grindstone Island 

12.Set official Town Hall hours for regular business: 

a. Zoning Enforcement/Code Enforcement Office: 7am-3:30pm Monday-Friday 

b. Assessment Office: 9:00am-4:00pm Thursdays, and as needed 

c. Town Clerk’s Office: 8am-11:30am, 12:30pm-5pm Monday-Friday, 5:30pm- 

8:30pm Tuesdays and Thursdays, 8am-12pm Saturdays 

d. Supervisor’s Office: 9am-4pm Monday-Friday 

13.Approve payment of $1,100 membership dues for the Association of Towns for the year 2023. 

14.Resolution to set mileage rate for 2023 at the established IRS and Federal Rate. IRS Rate for 2023 is 
$.655 per mile. 

15.Resolution to adopt Community Bank; Watertown Savings Municipal Bank; and Gouverneur Savings 
& Loan as Town Banks. 



Motion was made by James Kenney, seconded by Donna Patchen to approve Resolutions 11-15 for the 
year 2023.  Motion carried. 
 
16.Resolution that no bills incurred by the Town of Clayton are valid without a voucher and that all 
vouchers that are to be paid must be delivered to the Town no less than five (5) business days prior 
to the regular Board meeting, unless otherwise approved by the Town Supervisor and that bills will 
be paid once per month, except in December for the year-end meeting. 

17.Resolution authorizing Town Supervisor to sign checks or in absence, his Deputy. 

18.Authorize the Town Superintendent of Highways to make highway purchases in an amount not 
to exceed $10,000 without prior approval of the Town Board as per Highway law. 

19.Authorize the Supervisor to execute contracts for insurance Renewals for the year 2023. 

20.Resolution for Supervisor to sign agreement with Village for the Hawn Memorial Library for 
$9,000 for 2023. 

Motion was made by Kenneth Knapp, seconded by Kathleen LaClair to approve Resolutions 16-20 for the 
year 2023.  Motion carried. 

21.Resolution for Supervisor to sign contract with the Paynter Center for $10,000 for Senior Services for     
2023. 

22.Resolution for Supervisor to sign a Town of Clayton Ambulance District agreement with TIERS for 
$128,200 contract for expenses related to Emergency Services in the Town of Clayton and $42,800 
reserved for capital for 2023. 

23.Resolution for Supervisor to sign contract with TI Museum for $3,000 for expenses related to housing 
the Town Historian for 2023. 

24.Resolution recognizing the current agreement with the CLDC regarding a 2023 contribution of 
$15,000, at the discretion of the Town Board, for expenses related to economic development in the 
Town of Clayton. 

25.Resolution to appoint Rob Campany, PE, as Town Engineer per agreement (see attached). 
 
Motion was made by Kathleen LaClair, seconded by Donna Patchen to approve Resolutions 21-25 for the 
year 2023.  Motion carried. 
 
26.Resolution to appoint James Burrows, Esq., Kendall, Walton & Burrows, as Town attorney at the rate 
of $210 per hour. 

27.Resolution to adopt the Comprehensive Financial Policy, embodying all Town financial policies into 
one document. 

28.Adoption of the Employee Handbook v. 2022-01, inclusive of all policies within. 

29.Resolution for a Zoning & Planning Fee schedule for the Town, adopted January 5, 2005, revised by 
motion on October 10, 2013 and November 8, 2017 and as revised and presented on January 13, 2021. 

30.Resolution for a Code Enforcement Fee Schedule, adopted March 26, 2008, revised by motion on 
October 8, 2008 and November 8, 2017 and as revised and presented on January 13, 2021. 

Motion was made by James Kenney, seconded by Kenneth Knapp to approve Resolutions 26-30 for the 
year 2023.  Motion carried. 

 

31.Resolution to adopt Town Clerk’s Fee Schedule, adopted December 30, 2015. 

32.Resolution to comply with requirements of NYS Environmental Quality Review Act. 

33.Resolution that any employee of Town wanting to travel to schools, seminars, etc., 
who expect reimbursement must get Board permission. 

34.Resolution affirming the Town Board’s support for Resolution #23 of 2003 related 
to simplifying and enhancing the zoning and planning processes within the Town and 
Village of Clayton. 



35.Resolution authorizing Petty Cash Funds (in accordance with Town Law Section 64, 

Subdivision 1(a) and the Town of Clayton Comprehensive Financial Policy) as follows: 

a. Town Clerk: $200.00 Custodian: Megan Badour, Town Clerk 

b. Tax Collector: $200.00 Custodian: Megan Badour, Tax Collector 

c. Transfer Site: $50.00 Custodian: James Jones, Recreation Supervisor 

d. Recreation Park: $50.00 Custodian: James Jones, Recreation Supervisor 

e. Clayton Harbor Municipal Marina: $200.00 Custodian: James Jones, 
Recreation 

Supervisor 
 
Motion was made by Kenneth Knapp, seconded by Donna Patchen to approve Resolutions 31-35 for the 
year 2023.  Motion carried. 
 
36.Approval of $20 fee for dishonored checks, as authorized by Section 85 of General Municipal Law 
(Section 5-328 of the General Obligations Law sets the maximum fee at $20.00). 

37.Resolution for the Town of Clayton Tax Collector to keep up to $5.00 over payment of town taxes 
submitted and to pool said money and use to compensate for under payment amounts tendered. 

38.A resolution of the Town of Clayton Board regarding Town contributions to Employee Health 
Reimbursement Arrangements and Flexible Spending Accounts. Motion was made by Kenneth Knapp, 
seconded by James Kenney to approve Resolutions 36-38 for the year 2023.  Motion carried. 

Pending Litigation: Jan 2023 
A. Status of pending General Litigation: None 
B. Status of Tax Assessment Review Actions (See attached) 

 
10. Adjournment:  
 
Motion was made by Kathleen LaClair, seconded by Kenneth Knapp to adjourn meeting at 5:21 PM.  
Motion carried. 
 
Next Meeting: Wednesday January 25, 2023 @ 5 pm 
 
 
       ______________________________________ 
       Megan Badour, Town Clerk 



Town of Clayton Regular Meeting Minutes 
 

Wednesday, January 11, 2023 
 

The Town Board of the Town of Clayton held their regular meeting at 5:21 PM, located at 405 Riverside 
Dr., Clayton, NY.  
 
The following persons attended: 
 
Lance Peterson   Kenneth Knapp    Megan Badour   Steve Dorr, Sr.  
Kathleen LaClair  James Kenney   Alicia Dewey     
Donna Patchen   Pamela McDowell 
 
1. Pledge of Allegiance: Held at the beginning of the Annual Meeting 
 
2. Guests: N/A 
 
3. Town Clerk: 
Correspondence: 

• Broadband Census (see attached) 

• Development Authority of the North Country new appointment: Warren Salo, GIS Supervisor 

• Association of Towns: Rules of Order and Delegates (see attached) 

• Municipal Shelter Inspection Report (see attached) 

• Marathon Energy Report (see attached) 
 

Minutes from 12/30/2022 Workshop Meeting to be approved. Motion made by Kenneth Knapp, 
seconded by James Kenney. Motion carried. 
 
4. Public: N/A 
 
5. General Discussion Items 

A. Bills and Transfers: 
 i. Abstract #1 of 2023 
 Motion was made by James Kenney, seconded by Donna Patchen to approve Abstract 
 #1, in the amount of $754,685.82. Motion carried. 
 ii. Transfers:  

Motion was made by Kenneth Knapp, seconded by Donna Patchen, to transfer 
$8,250.00 from the General Checking to the FSA checking account as per the 2023 
budget. Motion carried. 

 iii. Budget Amendment:  
Motion was made to approve an amendment to A1410.40 Town Clerk Contractual in the 
amount of $2,100.00 for the AOT training for the Town Clerk’s office by Kathleen LaClair, 
seconded by Kenneth Knapp. Motion carried. 

 iv. New Accounts/Special Entries: N/A 
B. Supervisor’s Report & Bank Reconciliations: December 2022 draft provided. Final will be 
presented for approval after AUD acceptance by NYS OSC. 
C. Balance Sheets: N/A 
D. Resignations and Appointments: 



 i. Resignations: 
Motion was made to regretfully accept the resignation of William Ramseier, effective 
12/31/2023, by Kenneth Knapp, seconded by James Kenney. Motion carried. 

 ii. Positions/Appointments:  
Motion was made to appoint Alexander Marchenkoff as the acting assessor by Kathleen 
LaClair, seconded by Kenneth Knapp. Motion carried. 

E. Rate Changes: N/A 
F. Training:  
Motion was made by Kathleen LaClair, seconded by Donna Patchen to approve Town Clerk, 
Megan Badour to attend the AOT training February 18-21, 2023. Motion carried. 
G. Route 12 Sewer Extension CFA Project: RFQ for Engineer Services: 
Motion was made by James Kenney, seconded by Kenneth Knapp to release the RFQ for 
Engineer Services, returnable by 1/23/223 at 2:00 pm. Motion carried. 
H. Introduce Local Law #1 2023: Repeal LL#2 2022 Tax Cap Override 
Local Law #1 2023: Repeal LL#2 2022 Tax Cap Override introduced by Kathleen LaClair, seconded 
by Donna Patchen. Motion to set a public hearing for 1/25/23 @ 5:15 PM at the Town Hall was 
made by Kenneth Knapp and seconded by James Kenney. Motion carried.  

 
6. Supervisor’s Report  
The Consolidated Health District is working on a budget report at current. Youth Commission scheduled 
to meet on the 3rd Monday of January. 
7. Department Head Reports 

A. Highway Superintendent: Steve Dorr- Crew is working on maintaining equipment. Winter 
supplies are in good standing. One truck is currently being repaired. 
B. Buildings & Grounds: James Jones- N/A 
C. Assessor: N/A 
D. Codes/Zoning: Richard Ingerson-N/A 

8. Council Reports 

•  Councilwoman LaClair N/A 

•  Councilwoman Patchen: N/A 

•  Councilman Knapp: N/A 

•  Councilman Kenney: N/A 
 

9. Public: N/A 
 
Motion was made by James Kenney, seconded by Kathleen LaClair to enter Executive Session at 5:42 
PM. Motion carried. 

 
Motion was made by Kenneth Knapp, seconded by Kathleen LaClair to close Executive Session at 6:13 PM. 
Motion carried. 

 
Motion was made by James Kenney, seconded by Kathleen LaClair to open the Regular Meeting at 6:14 
PM. Motion carried.  
 
Motion was made by Kenneth Knapp, seconded by James Kenney to advertise for two full time MEOs for 
the Highway Department.  Motion carried. 
 



Motion was made by Kathleen LaClair, seconded by Kenneth Knapp to advertise for one full time 
Laborer for Building and Grounds.  Motion carried. 
 

 
10. Adjournment: 
Motion was made by James Kenney, seconded by Kenneth Knapp to adjourn at 6:17 PM.  Motion 
carried. 
 
Next Meeting: Wednesday, January 25, 2023 at 5:00PM. 



 
Taylored Architecture PLLC 
Jonathan Taylor, AIA, RA 
38907 Dalton Lane 
Clayton, New York 13624 
 
January 16, 2023 
 
Town of Clayton 
405 Riverside Drive 
Clayton, NY 13624 
 
 
 Re: Resignation from the Board of Assessment Review 
 
 
To Whom It May Concern:  
 
I have very much enjoyed my time on the BAR and have learned plenty.  That said, as a sole 
practitioner, the commitment has been taking up too much time during the last couple of years.  I 
am certain this year will take even more time. 
 
It is for this reason that I hereby submit my formal resignation from the BAR. 
 
Thank you. 
 
Sincerely,  
 
 
 
 
 
Jonathan Taylor, AIA 
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TOWN OF CLAYTON, JEFFERSON COUNTY, NEW YORK 

REQUEST FOR QUALIFICATIONS – QUALIFIED ENGINEERING FIRMS 

NYS ENVIRONMENTAL FACILITIES CORPORATION 

ENVIRONMENTAL PLANNING GRANT - CFA Project No. 121474 

 

$20,000 Grant Award with $4,000 Local Match = $24,000 Total Project Cost 

 
January 11, 2023 

PROJECT OVERVIEW 

The Town of Clayton is seeking proposals from qualified engineers to provide professional 

services for the above-referenced planning project.  A selection panel will review and evaluate the 

proposals and submit a recommendation for a single engineering firm for this project.  This 

recommendation will be made to the Town Board of the Town of Clayton. 

 

The Town of Clayton has been awarded a NYSEFC Environmental Planning Grant in the amount 

up to $20,000 with a local contribution of up to $4,000 to develop an engineering report to 

evaluate the alternatives for sewer collection and treatment options for the Town of Clayton 's 

Route 12 sewer district. 

 

The proposed project will include the construction of a new sewage collection system, where the 

properties currently utilize failing onsite sewage treatment systems. There are two options that 

exist for treatment. This study will evaluate these alternatives. Findings of the EPG Study will be 

put into a NYSEFC Engineering Report for an Intended use Plan listing and CWSRF application 

for eventual loan and grant assistance.    

 

The Town of Clayton is requesting a Statement of Qualification (SOQ) for the completion of the 

EPG Grant study of required collection system improvements as described above.  Qualified 

Minority and Women Owned Business as well as Section 3 Businesses are encouraged to submit a 

proposal.   

 

The report must follow EFC’s current Engineering Report Outline (copy of EFC engineering 

report guidelines can be found at: https://www.efc.ny.gov/EPG). The project will be subject to 30 

percent participation by Minority and/or Women Owned Business Enterprises (MWBE) and 6 

percent participation by Service-Disabled Veteran Owned Businesses (SDVOB) for professional 

service contracts over $25,000. 

 

The report must follow EFC’s current Engineering Report Outline requirements and must contain 

the following items as part to the study scope: 

 

1) Consider storm and flood resiliency (sea level rise, storm surge, potential for flooding 

impacts, or other extreme weather event) 

2) A comprehensive analysis of the following alternatives:  

a. No-action alternative 

b. Green infrastructure, in combination with gray infrastructure or individually, is 

https://www.efc.ny.gov/EPG
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required for projects involving stormwater, including stormwater inflow to sewer 

systems. A justification must be provided if a green infrastructure component is not 

part of the recommended alternative.  

c. Repair or replacement versus new construction  

d. Regional consolidation opportunities  

 

Any alternatives considered technically infeasible should be identified as such and the rationale 

briefly discussed. Smart Growth alternative(s) must be considered and documented in the 

engineering report. 

 

Any final engineering agreement must have the current copy of the NYS EFC terms and conditions 

attached as a supplement to the agreement. 

 

Questions regarding this solicitation may be directed to the Town of Clayton Clerk’s Office: 405 

Riverside Drive, Clayton NY 13624; (315) 686-3512 or by email at support@townofclayton.com.  

 

STATEMENT OF QUALIFICATION (SOQ):  

 

The SOQ response shall include the following:  

 

1. Describe your firm's experience in providing design and construction phase 

engineering services for projects similar to the Town of Clayton. 

2. Describe the organization and management effort you propose to accomplish the 

project. 

3. Identify the person you propose to serve as the Project Manager and include resumes 

of the individuals who will be assigned to the project. 

4. Describe specific engineering services that your firm will provide to assist the Town in 

completing the project including planning, surveying, design, permits and approvals, 

bidding, construction phase administration, construction observation, etc.  

5. Confirmation that the proposer is a professional engineer licensed to work in the State 

of New York. 

6. Provide a proposed schedule to complete the project in a timely manner. 

7. Provide a list of successfully completed NYS EFC RPG I&I Study Reports completed 

over the last four-year period and include contact information for three (3) references  

 

The selection of the Consultant will be based upon the following criteria: successful performance 

in providing Engineering Services for similar projects; knowledge and familiarity with the Town’s 

sanitary sewage collection system, technical capability (including experience) of the Project 

Manager and Project Team; the availability of the Consultants Staff and resources to assist the 

Town of Clayton; and experience with NYSEFC Funded Projects and the EPG grant program in 

particular.  The relative weight of each criterion to be used by the Town in evaluating the 

proposals will be as follows: 

 

• Knowledge and familiarity with the Town of Clayton ’s collection system  

    Maximum Points:  20 

 

• Project Management Approach: Response as outlined regarding the Firm’s Project 

Management Approach and the performance of the identified services as well as the 
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timeliness of project deliverables                                            Maximum Points: 25 

 

• Availability of Staff and Experience of the Project Team: Having the right team helps 

deliver a project within budget and on schedule. The Town will give considerable 

weight to the individual qualifications of  the project team members who will be 

assigned to do a majority of the work identified. Considerations will include the 

individuals’ qualifications, experience, and location of key personnel. 

       Maximum Points: 30 

      

• Experience with NYSEFC Funded Projects: The Firm’s  familiarity and experience in 

successfully satisfying NYSEFC engineering report and MWBE requirements will be 

reviewed and ranked.             Maximum Points: 25 

               

   

 

MBE/WBE 

 

The Town of Clayton is an equal opportunity employer and supports the use of Minority Business 

Enterprise, Women’s Business Enterprise firms as part of your proposal.    

 

Minority and Women’s business enterprises are strongly encouraged to apply.   

 

Please provide a copy of your qualifications and related materials via electronic or hard 

copy. Proposals may be transmitted as two total files electronically in a PDF format 

consisting of 1) a Statement of Qualifications 2) Billing rates or in a sealed envelope with a 

separate cost estimate attachment no later than 2pm on January 23rd.  Please mark your 

response “REQUEST FOR ENGINEERING – EPG Route 12 Sewer District Extension 

Study” and send or mail your response to: 

 

Megan Badour, Town Clerk  

Town of Clayton  

405 Riverside Drive 

Clayton New York 13624 

Phone: (315) 686-3512 

Email: support@townofclayton.com    
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